[image: ]	On-Site Wellness Screening Event
Host Event Request Form – Spring 2026







                  Archdiocese of St. Louis 				Office of Human Resources
                           Cardinal Rigali Center 						p) 314.792.7659
                           20 Archbishop May Drive 					f) 314.792.7548
                           St. Louis, MO 63119 						Archdiocese Wellness Benefits




Date:	January 2026
To:	Pastors and Administrators
From:	Neda Lewis, HR – Benefits Specialist

Subject: Spring On-Site Screening Events – We need your help!


The Archdiocese of St. Louis will again provide no-cost wellness screenings at select locations in the Spring of 2026.

Wellness Screenings* - Offered to benefit eligible employees who work a minimum of 1,000 hours annually and to teachers with a half-time or longer contract. You do not have to be a participant of our health insurance plan to receive the H&H wellness screening.  

*Wellness Incentive Retirement Contribution (WIRC):  Eligible employees who complete the confidential (one-time) H&H Wellness Screening or submit an Employee Wellness Form to H&H (anytime between July 1, 2025 – June 30, 2026) may receive a $125 employer-paid contribution to their Archdiocese of St. Louis-sponsored 403(b) retirement plan!  
For full details, please visit Archdiocese Wellness Benefits or contact your HR/Benefits team.

In order to make this happen, we need your help! If you’re team is interested in hosting an On-Site Wellness Event, please fill out the attached Event Request Form. Note: Below are a few administrative funcations that will be needed:   
The Event will require a mimimum space of 30’ x 30’, with no food or drinks in the room. 
Appoint someone to be the Host Coordinator, who will be responsible for:   
Designating/Reserving a suitable room. 
Emailing, printing and posting event flyers to promote the event. 
Greet the H&H Health Team when they arrive (30 minutes prior to event start time).
During the event, help employees locate their Employee ID # (if needed)

On-site events usually last 2-3 hours, beginning no earlier than 7am and typically ending before 1pm.


Note: H&H staff will hande Wellness Screening check-in and registration  Again, fasting is NOT required for the wellness screening.

Please send your completed Host Event Form to H&H Health Associates at wellness@hhhealthassociates.com or via fax at 314.845.8087 NO LATER than Monday, January 26, 2026.

H&H will then notify you of whether or not your site has been selected to host an event, along with the confirmed date/time of the event.

Thank you for your kind consideration of this request!

Neda Lewis, HR – Benefits Specialist
314.792.7659, nedalewis@archstl.org 
Archdiocese of Saint Louis, Office of Human Resources
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Spring On-Site Host Event: The Spring on-site event includes the Archdiocesan-paid Wellness Screening.  On-site events typically last 2-3 consecutive hours and assume at least 20 participants per event.  Each Host Site is required to provide a representative to help publicize the event, meet & greet the H&H team upon arrival (30 minutes prior at the start of the event) - letting them in the building, showing them to the room where the screenings will take place.

Target date range for Spring On-Site Events are March 1st – March 31st, beginning no earlier than 7am, ending no later than 1pm.
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Details of your On-Site Host Event.  Note: Event space minimum is 30’x30’, with no food or drink in room.
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Wellness Screenings – Offered to benefit eligible employees who work a minimum of 1,000 hours annually and to teachers with a half-time or longer contract. You do not have to be a participant of our health insurance plan to receive the free, confidential H&H Wellness Screening.  


COMPLETED HOST FORMS MUST BE SENT TO H&H HEALTH ASSOCIATES NO LATER THAN JANUARY 26, 2026!

Email: wellness@hhhealthassociates.com     Phone: 314.845.8302, x217

Questions regarding the wellness plan design, incentive, and/or eligibility requirements, please visit Archdiocese Wellness Benefits
or contact Neda Lewis in the Human Resources Department at 314.792.7659 or via email at nedalewis@archstl.org. 
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