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Purpose
In keeping with the Catholic Church’s commitment to the sanctity of life and the dignity of the family, the Archdiocese of St. Louis offers financial support to eligible employees who are pursuing adoption. This policy affirms our values of compassion, justice, and respect for all individuals, especially children in need of a loving home.

The purpose of this policy is to provide clear, consistent, and equitable guidance regarding adoption-related financial assistance. It supports compliance with applicable federal, state, and local laws while aligning with the teachings and mission of the Catholic Church.

Scope
This policy applies to all regular full-time and part-time employees of the Archdiocese of St. Louis who:

· Work a minimum of 1,000 hours annually, and

· Have completed at least one year of continuous employment at the time of application for adoption assistance.

Ineligible employees include temporary, PRN, contract workers, and those working fewer than 1,000 hours per year.

Policy
Eligible employees may request adoption assistance once per adoption. To qualify, employees must apply within six months of beginning the adoption process.

Financial assistance is available in the following amounts:

Up to $4,000 for full-time employees

Up to $2,000 for part-time employees

Assistance is provided through the payroll system and may be subject to applicable taxes.

To access this benefit, the adoption must be facilitated through Good Shepherd Children and Family Services, a member of Catholic Charities and a trusted partner of the Archdiocese
Procedure
Initial Contact:
Eligible employees must contact Good Shepherd Children and Family Services to initiate the adoption process and notify them of their intent to apply for financial assistance.

Documentation:
Good Shepherd will assist the employee in completing and submitting the required documentation to verify eligibility and adoption status. (link to HR required Adoption Assistance Form)

Submission:
The completed adoption assistance request and supporting documents must be submitted to the Total Rewards Department for review and processing.

Payment:
Once approved, the adoption assistance payment will be processed through payroll.




