Standardized Sacristy Records - Introduction
As more priests serve multiple parishes and celebrate sacraments in various locations, the Presbyteral Council requested the creation of standardized Sacristy Records for use across all parishes. The goal is to provide consistent, accessible, PDF-fillable forms that include all information required for entering sacramental data into both the parish registers and Parish Helper Online.
Parish and Curia Integration (PCI) began this project by reviewing sacramental forms collected by the PCI Steering Committee. The review showed that many existing forms lacked required information while including unnecessary - or at times private - details. The attached Sacristy Records were developed based on this analysis, together with Canon Law and Archdiocesan requirements. Please note that these forms are intended solely for the recording of sacraments and do not include liturgical planning elements (such as readings or hymns).
The required information reflects the standards outlined in the Sacramental Records Handbook from the Office of Archives. This handbook guides parish clergy and staff in accurately documenting the spiritual milestones of the Catholic faithful and is rooted in the Code of Canon Law and the particular law of the Archdiocese of St. Louis.
These forms have been approved by the Presbyteral Council and are now available as fillable PDFs. Parishes will receive them within 24 hours of clergy distribution. The Office of Education and Formation will assist in providing the First Communion and Confirmation forms to DREs, CREs, and PSR directors.
While use of these forms is not mandatory, it is strongly encouraged. Each pastor may decide whether to implement them. Forms may be completed electronically and submitted directly from a computer, or printed and filled out by hand—whichever works best for your workflow.
Please also share this notice and the attached forms with your deacons.
If you have questions or would like to learn more about sacramental recording, you are welcome to attend a PCI Sacrament and PHOL class or contact any member of the PCI team listed below:
· Sally Serbus — sallyserbus@archstl.org — 314-792-7716
· Shelley Lang — shelleylang@archstl.org — 314-792-7072
· Michele Fisher — michelefisher@archstl.org — 314-792-7829
· Stephanie Geiser – stephaneigeiser@archstl.org – 314-792--7656
