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STANDARDS OF CONDUCT 

The Church is a sign of Jesus Christ in the world today. Therefore, the mission of Christ is the mission of 
the Church. Jesus was sent to reveal the Father to all people and teach them about the fullness of His love. 
He commissioned His Church to do likewise; to help men and women to know about God and themselves 
and to nourish their love of Him and for each other. In essence, the mission of Christ and His Church is 
to bring about the Kingdom of God. 

Example is one of the most important means by which this mission is fulfilled. Our words and actions 
proclaim Christ - His message, values and attitudes - and we translate the Gospel into our personal life 
style. We recognize the profound effect we have upon people's lives. 

Employees are expected not to engage publicly in any conduct or expression which is contrary to 
the teachings of the Catholic Church. 

OUR EXPECTATIONS 
Employees of the Archdiocese of St. Louis are expected to: 

• Support and implement our mission statement, goals and objectives in a professional manner
• Support and cooperate in building a faith community in the workplace
• Provide input for policies and regulations
• Work cooperatively with Pastors, Principals, Co-workers and Volunteers
• Be punctual in attendance
• Provide a full day's work for a full day's pay
• Perform all duties as assigned

NATURE OF EMPLOYMENT (If Not a Contracted Employee) 
Employment with the Archdiocese is voluntarily entered into. The employee is free to resign at will at 
any time, and the Archdiocese may terminate the employment relationship at will at any time, with or 
without notice or cause, so long as there is no violation of applicable federal, state or local law. 

Policies set forth in this Handbook are not intended to create a contract, nor are they to be construed to 
constitute contractual obligations of any kind or a contmct of employment between the Archdiocese and 
any of its employees. 

EQUAL EMPLOYMENT OPPORTUNITY 
The Archdiocese is committed to providing equal employment opportunities for all persons in 
categories protected by law which do not conflict with the teachings of the Catholic Church. The 
Archdiocese will not discriminate on the basis of religion unless religious affiliation or expertise is 
needed due to the nature of the position. The religious character of the Archdiocese imposes some 
employment conditions and work scheduling not generally found in other organizations. Some of these 
conditions and requirements are covered in appropriate sections of this Handbook, and some may be 
applicable in employment decisions made by the Archdiocese. Employment decisions by the 

Archdiocese will be based on merit, qualifications, and abilities. This policy governs all aspects of 
employment, including selection, job assignment, compensation, discipline, termination and access to 
benefits and training. 

The Archdiocese will make reasonable accommodations for qualified individuals with known 
disabilities unless doing so would result in an undue hardship. 

Any employees with questions or concerns about any type of discrimination in the workplace are 
encouraged to bring these issues to the attention of their immediate supervisor, to their manager or 
directly to Human Resources. Employees may raise concerns and reports without fear of reprisal. 
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Anyone found to have engaged in any type of unlawful discrimination will be subject to disciplinary 
action, up to and including termination of employment. 

HARASSMENT IN THE WORKPLACE 

The Archdiocese of St. Louis acknowledges its continuing commitment to a work environment that is 
free from any type of harassment, including sexual harassment. The Archd10cese pro 1 its any arassment o 
its employees by anyone, including any manager, supervisor, co-worker, vendor, student or visitor. 

Harassment is defined as unwelcome conduct --whether verbal, physical or visual --which targets a 
person's protected status, such as age, ancestry, citizenship, race, color, disability, national origin, 
religion, sex, veteran status, handicap or other categories protected by law which are not in conflict with 
the teachings of the Catholic Church. The policy of the Archdiocese of St. Louis also prohibits other 
forms of harassment that create an intimidating, hostile or offensive work environment. The Archdiocese 
prohibits any offensive comments, innuendo, jokes or other activities that target any one or more of an 
individual's protected statuses. This includes the display or distribution of offensive pictures, literature, or 
messages whether spoken, written or sent by electronic transmission. 

The Archdiocese of St. Louis forbids harassment, because it is not in keeping with the Gospel message of 
Jesus Christ and the standards of the Catholic Church, and it is unlawful and disrupts a proper working 
environment. 

Sexual harassment deserves special mention. It involves any one or more of unwelcome sexual 
advances, requests for sexual favors, or other physical, verbal or visual conduct of a sexual nature in any 
one or 
more of the following circumstances: 

• An individual's either stated or implied conditions of employment require her or his submission to
such conduct;

• The reason for an employment decision involves an individual's submission to or rejection of such
conduct;

• Such conduct has either the purpose or effect of unreasonably interfering with an individual's work
performance or creating an intimidating, hostile or offensive work environment.

Sexual harassment may include any one or more of direct sexual propositions, sexual innuendo, 
suggestive comments, sexually oriented "kidding" or "teasing," "practical jokes," jokes about gender­
specific traits, foul or sexually oriented language or gestures, display of foul or sexually oriented printed 
or visual material, (including electronically transmitted material), or physical contact, such as patting, 
pinching, or brushing against another's body. 

All employees within the Archdiocese have the responsibility to make this anti-harassment effective. If 
an employee either experiences or notices any harassment of any type, he or she must immediately 
discuss it with the Pastor, Principal, Supervisor, or Human Resources. 
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Notable Revisions from Previous Employee Handbook 

Page Revision 

21 Medical Insurance Plan (Coverage effective the 1st of the month following the Date 

of Hire) 

39 Release from Contract - Broken Contract Fee 

39 Religious Education Certification 

41 Added information regarding the Secondary School Tuition Grants for K-8 

Elementary Educators 

42 

14 Updated Equal Employment Opportunity language to align with wording inOffices 

and Agencies Handbook 






