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SECTION 100:
INTRODUCTION
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Section 100 - Introduction
Movement Mortgage Underwriting Culture & Expectations

At Movement Mortgage, LLC (“Movement Mortgage”), we believe it is important to maintain the best
loan quality and customer service in the industry for our borrowers, real estate partners, and investors.
Underwriters are tasked with ensuring that each loan meets agency guidelines and saleable on the
secondary market. This requires a broad knowledge of agency and investor guidelines, the ability to
assess a borrower’s credit worthiness, and their ability to repay. In addition, every Underwriter must
understand federal regulations and how these regulations apply to the company’s business practices.
These regulations include but are not limited to TRID, ECOA, FCRA, FACTA, HMDA, the Red Flags Rule,
Patriot Act, ATR, the SAFE Act, and GLB. Movement implemented a system which provides a process
flow, controls, and monitoring to ensure each loan complies with regulatory standards.

Pipeline management is an essential control used to ensure every loan moves through the underwriting
process flow correctly. One main goal of this process flow is to complete the initial underwriting review
within six (6) hours.

MOVEMENT MORTGAGE
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Section 200 - Initial Underwriting Review

Mission Control assigns loans to Underwriters throughout the day. When the assigned Underwriter’s
name has been entered in Mortgage Director, an email notification is sent to that Underwriter which
includes the Borrower’s name and loan number. Once the email notification is sent, the six-hour goal
starts (Note: timing depends upon loan type). The Underwriter can review all loans assigned to them
using their pipeline. At a high level, Underwriters are expected to complete the following as part of the
upfront review unless otherwise stated:

e Complete UW Initial Worksheet (required).
e Condition out the file and pull the Condition Sheet from print forms to the UW Condition sheet
folder.
o Note: It is optional to use the DocuSign system for e-signing specified documents
printed out of the print forms area of Mortgage Director. This process is described in a
separate section below.
e Enter appropriate dates.

Section 201 Upfront Review
The following table provides a more detailed look at the procedures that Underwriters follow as part of
the upfront review.

Step | Action

. . . . . . . «“ ”
1 In the Search field, select Projected Closing List by Underwriter (Active). Click “OK”.
[ select a Search = (m] x
File View
M 4 D DI + - I._D Search Group  All
ok |
P 56574352 [Projected Closing List by Underwriter (Active) | Select appli¢ Processor [Condition_| Add-On Sea Pr
56587360 Projected Closing List by Underwriter (Add-On 2) Another ad¢ Processor [Condition_| Underwriter Pr Lancel
61507386 Projected Closing List by Underwriter (Add-On 4) Another adc Processor [Condition_| Status=not Pr Hel
€
63611467 Projected Closing List by Underwriter (Add-On 5) Another adc Processor [Condition_| Status=not Pr Lok
56577429 Projected Closing List by Underwriter (Add-Onj Add On for Processor [Condition_| Dates=7 Da)Pr
22805932 Projected Closing List by Underwriter Team Lead Select applit Processor [Condition_| Status=Fina Pr
63896279 Projected Closing List by UW (Active) - SM Select applit Processor [Condition_| Add-On Sea Pr
11401308 Projected Closing List for Market Leader Select applicBranch Manager  [Condition_| Status=not Pr
23587244 Projected Closing List for Producing ML Select applic Market Mgr/P [Condition_| Status=Pent Pr
14199604 Projected Closing List Homestyle Select applic Loan Officer 2 [Condition_| Program=St Pr
11355963 Projected Closing List Mgmt Select applit Manager [Condition_| Status=not Pr
12286489 Projected Closing List Mgmt (Purchase) Select applit Upper Mgmt [Condition_| Purpose=PuPr
11473322 Projected Closing List Mgmt (Refi) Select applit Upper Mgmt [Condition_| Purpose=Re Pr
Select applicable date range for projected closing dates and filter by status.
2 On the Edit Date Condition screen, click Rev Requested Close to unselect. Leave the Date field as

populated. Click “OK”.
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: Edit Date Condition

Dates
Condition Type
O s less than
() Is equal to
© s greater than
(s between
(s not equal to

Blanks
( ) Exclude

O Indude

condition. For example, Lock Expi

Ask for value when query is

Date Name

- Projected Closing List by Underwriter

Initial Disclosures
Redisclose
Redisclose Complete
Contract Review
Contingency Date
Intent to Proceed
Est Project Complete
Requested Close
Contract Close Date
Submitted

Final Docs Complete
Initial QC
Re-Submitted

Submission Checklist
INS Cantrart Ranuirsd

Date 1/1/2017

Hint: You can use ~today instead of an actual date, you can also use ~today+Value
or ~today-Value, for example ~today+7 means a week from the day the search is
run. Additionally if you precede the Value with the letter B, business days will be
calculated, for example ~today-B7
search is run. Note that Business Day calculations for Searches only include
weekends and Federal Holidays (no state holidays).

You can select more than one Date Name to check if one date or another matches a

means seven business days after the day the

re or Doc Expire < ~Today+2.

) Include Missing Dates when Including Blank Dates

run

OK

Cancel

Help

Look at the loan count in the lower left corner. If the number of loans exceeds 25, only a

portion of the Underwriter's pipeline will be visible.. There are no color coding features

in the UW pipeline to assist.

e Click “Fetch All” at the bottom right of the screen to view all loans.

e Inthe header, select Status to sort all loans by status. Anything listed as Submitted is
ready for review.

e Review loans in the order received when applicable.

er: Movament Mortgage Database

o

Days Since
Submission

1
1

45378
45378
45378
45378
45378
45378
45378
45370
45370
45370
45370
45370
45370
45370
45370
45378
45370
45370
45370
45370
45378
45370

2OL/OX £ B8 TEREHEHME
Pn'v! :L:;\g Eg':" i:)ﬂ; Sr;\;:' Override .umr'm.;e; Trades n::s ::_:‘;r L;;‘y F:'r"::! s UC—D MERS
Reports Projected Closing List by Undenwriter % FindLoan # O Find Last Nam
uw Loan Officer m}x’"ﬂ ;";T:m; Program  Purpose  Status ,;‘:“d"y slnc“:":w

BWitt | Garcia, Chris 4164004 VA 30 P Submitted 2

witt Leishman, Paul 4164679 Temp 211 Buydo P Submitted 2

witt Wright, Steven a8 VAN P MBA Submit

witt Chase, Riley 745 FHA 30 P MBA Preapp

witt Camacho, Nikki 4475098 VA0 P MBA Preapp.

witt Sykes, Kim a7sam IHFA FHA w 2nd P MBA Preapp

Witt Harsen, Meagan 467370 USDA 30 P MBA Preapp

witt Salyers Kritzer, Teres: 4169432 VA 30 3 MBA Preapp

witt Sykes, Kim 415917 c P MBA Preapp

witt Salyers Kritzer, Teres: 4130851 c 3 MBA Preapp

wint Taiton, Jessica 4133884 WSHEC Home AP MBA Preapp

witt Zavals, Laura 4134501 c P MBA Preapp

witt Tucker, Kevin 4139595 USDA 30 3 MBA Preapp

witt Salyers Kritzer, Teres: 4142412 cw 3 MBA Preapp

witt Larsen, Sunny 4147264 €30 (AN P MBA Preapp

witt Cervantes, Giovanni 4147277 co P MBA Preapp

witt Valencia, Erik 4147318 VAN P MBA Preapp

witt Gordan, Pamela 4147418 USDA 30 P MBA Preapp

Witt Fort, Michelle 4151045 WSHFC House K P MBA Preapp

wint Harsen, Meagan 4156784 FHA 30 3 MBA Preapp

witt Matevosav, Aram 3405757 cw P MBA Preapp

witt Sanchez, Chris 3422239 USDA 30 3 MBA Preapp

witt Crabtree, Andrea 3464613 TSAHC Home S\ P MBA Preapp

witt Haas, Jonathan 3504746 FHA 30 P MBA Preapp

K 4 b Dl 250204 Loans

Find A

Address.

o

Requested
Close

5152024
41872024

Lock
Expire.

Conditions Condition 7
Submitted Review  Subi

Fetch More  Fetch All

Check the Unassigned folder for new documents that have been scanned in since the

initial QC procedure was completed.

o Generally, QC will index documents and disclosures provided by the Loan Officer
into their respective folders before the loan is ready for review.

MOVEMENT MORTGAGE
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o

Index new items and file them into their perspective folders.

Use the last Imaging folder labeled ZZ Additional Items for duplicates or
documents that will not be used in file underwriting (i.e. extra bank statements,
unnecessary pay stubs, irrelevant credit docs).

Home

@ e 1of1

Add Delete

Welcome Letter

4

[ Imaging Viewer for Task Item: ZZ Additional Items, James Kirk, Loan Number 1234567

" Select Refresh

VA - Request of VA Cer
VA - Seasoning Requir
VA - Statement of Servi
VA - Verification of Ber
Warehouse Wire Requ

Wiring Instructions (M

Edit T

X O O [Fit waatn
<oxXT

View

Q @ E] :.] ? [ | conditions - All
~ e s

status | RECERECIINN

Date 3/27/2024 ., Time [10:07:03 AM

MM

VA IRRRL VETERAN'S
STATEMENT AND CERTIFICATION

Notes

[ ]
O
O
O
L]

File

X B

Tools

City

Own or Rent

Borrower SSN
Co-Borrower 5SN
Home Phone
E-mail Address

Password

Rate Quote Notes
Prospect Source

Sub-Source

: General Information

Look for a date entered in the “Initial QC” field in the General Information screen
indicating that the initial QC for disclosures has been completed.

The QC Department is responsible for verifying that all disclosures are present,
signed and correctly dated.

Notate missing or incorrect disclosures on the Condition Sheet. Do not change or
alter the conditions.

Underwriter is responsible for ensuring the following disclosures are signed and
dated, when applicable: LPMI/ARM/Net Tangible Benefits.

Review for, and correct errors.

First Mid Last Title
Amy America Loan # 1234567
Andy America Agency Case #
Investor Loan #
4321 Cul de Sac St Unit
Closing #
Someplace State MA Zip 02723- MERS # 1006708-0003858934.7
Rent v Years of Occupancy | 6.25 Channel |Retail
500-60-2222 Work Ph - 2 /
ork Phone () Bt pate Category  Undenwriting/HMDA
999-60-3333 Cell Phone ( ) -
(508)883-3388 Fax |l ) - Intent to Proceed 3/28/2024 13
- : Requested Close 4/17/2024 7
Submitted 3/28/2024 13
Initial QC 4/2/2024 8
Lock Expire 4/22/2024 12
Refi Locked
Processing 4/1/2024 9
Target Processing 4/9/2024 -1
4/3/2024 7

CD Signed

MOVEMENT MORTGAGE
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7 e When using the required Initial Underwriting Worksheet, review the credit file and
complete all sections.

o This worksheet is provided to ensure all areas of the file are addressed, but it is
not to be used in place of agency, investor, or Movement Mortgage guidelines
or requirements.

o If there are key elements missing in the file, do NOT set the file aside without
reviewing everything.

e Scan the worksheet into the UW Checklist folder once complete.
8 e Complete the Income Workbook for all applicable incomes used for qualification.
e Scan to Image Folder: UW — Income Workbook - Initial.
9 e Review the most recent AUS findings to verify that all data in Mortgage Director matches
AUS findings.
e Resubmit AUS if errors or omissions are discovered.
e Note: A copy of the AUS Findings will automatically be downloaded to the Print Forms
Library of Mortgage Director. Drag and drop the latest findings for the milestone
(Initial, CSD, APD) into the designated AUS folder in Imaging.
10 e Preview the VA Loan Analysis, Conventional 1008 Transmittal, or FHA 92900LT, as
applicable.
e Verify all information matches Mortgage Director and AUS findings.
11 e Enter required loan conditions, detailing what is required.
o To access the named conditions, go to Manage/Task Items. This will pull up a list
of available conditions.
=
XB KIADPN+EED= AR "I =]
Name Sirar Status Rewipt Eqie | Approval  CondmionsSneet | Status Sheet Code | Nember
T

24 - CAIVRS

24 - Condition Sheet
24 - Credit / VOR

24 - FHA Case Number
24 - Flood Cert

Access the “Pre-Configured Task Items” from the Imaging screen to add conditions that are not
already pre-populated to the loan. (Reference the screen below)

lome View
3 [ ( -All —
@ @ 1of10 X O |t width Q @ ] ? ) lcondiions - 9 ”” % E_ D ; C\ﬂ
ﬂ]wm ? 2l seiet Retesn & X $ N . Annctate | Barcode  Force Show Unassigned Sync | Signature
xr T v v v w . v - Cover Paoe - =
Addisn mage.  — Status | RECENSOII - | Date 5/6/2022 Time [ 1:0233PM %) Notes
Append image to current document. I
Add an image, Fast Conversion. s 1
Add an image, High Quality Conversion.. : FANNIE MAE CREDIT
Add Pre-Configured Task Item(s)... Ctrl+Click ]
ZHTO0T ——— |
24 - CAIVRS Prepared for: File # 99999999
24 - Condition Sheet 1 MOVEMENT MORTGAGE Applicant: ANDY AMERICA
: 8024 CALVIN HALL ROAD. INDIAN LAND. S§C 20707  Co-Applicant AMY AMERICA

MOVEMENT MORTGAGE
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Select the Task Item and Condition to be set.
o This will bring up a screen where detailed required information is displayed.
o The detailed information can also be accessed while in the Imaging folders for
the specific task item. Edits can be made from either area.

e ALWAYS leave the preset description “as is” and enter additional information as
applicable. Ensure detailed information is entered, avoiding abbreviations, acronyms,
etc. (Example: 2023 W2 is selected as the task item—Ileave that verbiage but add to it:
“For co-borrower’s second job with Movement Mortgage.”)

e Change the Condition Tracking > Code field (already preset) if needed.

e Change the Condition Tracking > To Be Ordered By field (already preset) if needed.

o Conditions supplied by the Borrower (pay stubs, W2’s, bank statements,
etc.) are generally the responsibility of LO/LOA.

e Select Completion — To Be Reviewed By (already preset) from the dropdown box to
change the party (or parties) who are responsible to review and clear the condition as
acceptable, if needed.

o Third party conditions (VOE’s, appraisals, credit supplements, title
commitments, etc.) are generally the responsibility of the Processor.

e Select Completion — To Be Signed Off By (already preset) from the dropdown box to
change the party (or parties) who are responsible to review and clear the condition as
acceptable, if needed.

e Check the boxes for Condition Sheet for Show This Item On.

e Use the Remarks field for additional notes that will not display on the Task or Condition
sheet. Remarks can only be seen when editing a specific Task Item.

Status |

| Date| w | Time [120000aM (2] notes |

Description | Income - 2016 W-2s

To Be Ordered By |Loan Officer, LO Assistant Order... Date Ordereda‘Sentl:l Ordered By l:l Next Order|:|

To Be

ToBe5S

Show

Code [Priorto CSD = Condition # |:|
this Item On [ approval [] Conditions sheet  [] Status Sheet ] Preapproval
D Borrower Portal D B2B Website D Show Images on the websites

D Show Image Notes on the websites

Remarks

MOVEMENT MORTGAGE
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Section 202 Conditioning the File

The following table details the procedures Underwriters follow relative to conditioning a file.

Step | Action
Preview the Condition Sheet for accuracy by accessing the sheet through the Print Forms

1 icon (Form 1221) or Manage Tab/Task Items. Click Print Preview icon and select Conditions
Sheet

2 Edit the Doc Expiration Date (calculated the same way as the Approval Expiration Date).

3 Review to make sure all Conditions are printed and read correctly.

4 Pull over the Condition Sheet from Print Forms to the Underwriting Condition Sheet folder.

Note: Using the DocuSign System for e-signing specified documents printed out of the Print Forms
area of Mortgage Director is optional. This process is described in a separate section below.

Section 203 Setting Dates

The following table details the procedures Underwriters follow relative to placing a loan in the
appropriate status during the initial underwriting review and then setting the appropriate corresponding
dates.

Step | Action

1 Determine what status to place the loan in using the following criteria:

e MBA Preapproved — No subject property identified

e Approved with Conditions — Subject property is entered and Application Received
date is entered in General Information screen.

e Not Ready — There are significant missing items and/or information to allow a
credit approval.

Note: An Underwriter must confirm that the documentation in the file has been
reviewed to support income, assets, credit, and ratios prior to prequalifying or approving
a loan with Conditions. If there are area not well supported, select Not Ready.

2 Enter the Next Business Day’s Date in the “Processing” field in the General Information
screen.

Set the Target Processing Date in General Information.

e This should be seven (7) business days from the next business day (i.e., Day 1 is the
next working day). Do not count Saturday, Sunday, or holidays the company is
closed. Certain products have an extended Target Processing Date. Please consult
the Underwriting Job Aids Manual for more information.

MOVEMENT MORTGAGE
11
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4 Set the Approval Expiration Date in General Information.

e Use the Initial Underwriting Worksheet to determine the date of the oldest credit
document used for qualification. The approval expiration date should be 120 calendar
days for “existing construction” from the oldest dated document. For “VA new
construction”, the expiration date is 180 days from the oldest credit document.

Verify the date is on or before the Credit Expiration Date in the AUS findings, and Appraisal

Expiration Date. This date will be listed on the Conditions Sheet as the Approval Expiration
Date.

5 Enter the current day’s date in the applicable field (MBA Preapproved, Approved with
Conditions, Not Ready) in the General Information screen.

MOVEMENT MORTGAGE
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SECTION 300:
USING DOCUSIGN
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Section 300 - Using DocuSign

The DocusSign instructions in appendix A, B, and C explain how to use the DocuSign System for e-signing
documents printed from the Print Forms Library of Mortgage Director. Document adjustments should be
made within Mortgage Director prior to sending the document to the DocuSign System.

The Underwriter must have a DocuSign print driver installed on their computer to send documents from
Mortgage Director Print Forms directly to DocuSign. Therefore, if a DocuSign print driver needs to be
installed an email request should be sent to, IT@movement.com.

Refer to the appendices below for instruction for:

e Selecting DocuSign as the printer in Mortgage Director
e Signing a Document Using the DocuSign “Print to Send (new envelope)” option
e Signing a Document Using the DocuSign “Print to Sign “option

MOVEMENT MORTGAGE
14
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Section 400 - Loan Status after Initial Underwrite

Section 401 Mortgage Bankers Association (“MBA”) Approved (Prequalified)*
Movement Mortgage allows a Borrower to credit qualify by submitting a completed credit
package with a maximum sales price and loan amount, pending subject property address and
sales contract. To-Be-Determined (“TBD”) packages are underwritten, and conditions set. The
goal is to ensure the Borrower is qualified for the loan program and loan amount requested. If
the MBA Prequalified status is selected, it must be confirmed that required credit conditions will
not jeopardize the approval. If there are concerns, select the MBA Not Ready or MBA Second
Level Review statuses, whichever is applicable. All prequalified loans must receive an
Approve/Eligible or Accept AUS recommendation. If the loans do not receive the required
recommendation, then the MB Not Ready or MB Second Level Review statuses should be
selected. If the Second Level Review recommends denial, they will send out an email stating why
they recommended denial and they will place in the MBA Denied date. Nothing further is
required by the Underwriter.

Three (3) disclosures are required: Borrower authorization, SSN authorization, and 4506-C Request for
Transcripts. When a ratified sales contract is received and the subject property address is entered into
Mortgage Director, the file will be returned to the Underwriter to add property specific conditions
(example: condo approval, HOA dues, etc.). The Underwriter should then complete the procedures for
Approved with Conditions status.

Section 402 Approved with Conditions

The only difference between a status of Approved with Conditions and MBA Prequalified is the subject
property has been identified and a ratified sales contract is present. Loan documentation should be
reviewed and conditions set. If the Approved with Conditions status is selected, it must be confirmed
that required conditions will not jeopardize the approval. If there are concerns, select the Not Ready or
Second Level Review status, as applicable. Approved with Conditions loans must receive an
Approve/Eligible or Accept AUS recommendation. If the loan does not receive the required
recommendation, then the Not Ready or Second Level Review status should be selected. The loan may
be submitted to the Loan Committee for review, but only status should only be used when denial has
been recommended by the Second Level Review.

Signed disclosures may or may not be present when the initial underwriting review is completed. The QC
Department is responsible for reviewing all disclosures for accuracy and completeness. They set
conditions as required. Do not alter or delete the conditions. Contact the QC Reviewer with questions.

Section 403 Not Ready

A loan is considered “NOT READY” if additional documentation or information is required to make a
credit decision. This status can be used for a loan with or without a property address. Loan
documentation should be reviewed, and conditions set. Typically, there are two (2) circumstances which
will lead to a Not Ready status:

MOVEMENT MORTGAGE
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1. There are critical credit documents not available for review. Examples include significant
income documents, high ratios and missing information on new debt or additional
properties, or ineligible findings for DTI restrictions in cases where the Loan Officer is unable
to provide additional documentation that could lower ratios.

2. Instances in which third-party documentation is required to make a sound underwriting
decision. Examples include verifications of employment to document a full 2-year
employment history, credit documentation to verify bankruptcy or foreclosure dates
(assuming no additional supporting documentation has been provided by the Borrower), or
monthly payment amounts on student loans not provided (especially if the loan has high DTI
ratio).

Note: The examples above are not all inclusive. An Underwriter is expected to approve loans only
when it is certain that all documentation necessary to make a sound underwriting approval decision
have been reviewed. If in doubt, select the Not Ready status to allow time to obtain additional
documentation. Items necessary for decision making should be coded as Not Ready in Condition
Tracking. When all Not Ready items are received by the Processor, the Loan Ready Date is entered and
the file is returned to Underwriting for a decision. All conditions coded Prior to Final Underwrite in
condition tracking do not need to be received.

Review Not Ready conditions and determine if the loan status should be updated to Prequalified,
Approved with Conditions, or escalated to community leaders and underwriting managers (if denial is
recommended). If the documents provided are sufficient to make a credit decision, enter the MBA Pre-
Approved, Approved with Conditions, or Loan Committee date, whichever is applicable. Follow the
appropriate procedures for the status selected.

Section 404 Loan Denials

Movement Mortgage does not allow one Underwriter alone to deny a loan, so community leaders and
underwriting managers serve as a second review for loans that meets the risk parameters set forth
below or loans that are recommended for denial by the credit Underwriter. Note: Loans outside of
agency/investor guidelines cannot be approved.

Credit Underwriters will review each loan assigned to them. If it is questionable whether a loan meets
the referenced criteria in the below list bulleted, the file is sent to community leaders and underwriting
managers for additional review. After managerial review, if the loan is still recommended for denial, it is
then escalated to Loan Committee.

Section 404.1 Second Level Underwriting Reviews

Loans with certain criteria require an additional underwriting review. Each community has a list of
individual requirements, and the Underwriter will need to follow up with their specific team to review
these files and to ensure they meet agency guidelines and that they can be approved without further
escalation.
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Section 405 Fraud Alert Procedures

Implementing an initial fraud alert can help reduce the chances of identity theft and fraudulent account
openings. Under the Fair Credit Reporting Act (FCRA), consumers may place fraud alerts on their credit
reports with the three major credit bureaus, free of charge.

During the underwriting process, Underwriters should review the credit report to determine if a fraud
alert is present. If there is a fraud alert listed with a phone number, the Underwriter is to call the
number listed to confirm the Borrower’s identity and clear the alert.

The Underwriter should verify the Borrower’s identity and clear the alert via one (1) of three (3) ways
(listed below). Regardless of which method is used, the Underwriter should complete the Credit Report
Fraud Alert Attestation form and file it in the Credit Report folder in Mortgage Director.

1. Phone number available on credit report

a. If a phone number is present on the credit report for Borrower/Co-Borrower, the Underwriter
should call the number listed. If the Borrower is available at this number, confirm they have
applied for a mortgage loan with Movement Mortgage.

b. Complete Fraud Verification of Identity form and scan to Mortgage Direcotr.

c. **If Borrower is not available at the phone number listed or person who answers states that
they did not apply for credit, follow steps listed in #2**

2. No phone number available on credit report or phone number listed is invalid/Third party
validation of phone number

a. If the phone number listed on application is validated through a public third-party source, use
the number listed. A copy of the of this validation must be included in Mortgage Director Image
folder: Credit Report.

b. The Underwriter should call the number that was validated. If the Borrower is available at this
number, confirm they have applied for a mortgage loan with Movement Mortgage.

c. Complete Fraud Verification of Identity form and scan to Mortgage Director.

3. No phone number available on credit report or phone number listed is invalid/Borrower updates
credit repositories

a. If neither option 1 or 2 can be completed, the Borrower must contact the credit repository
directly (i.e. Experian, Transunion, Equifax) to update their records with all affected credit
repositories.

b. Once Borrower has confirmed that updates are complete, a credit refresh can be obtained.

c. View updated source of information section to appropriately clear the fraud alert.

Note: The phone number on the URLA must never be used to clear the fraud alert, unless it is verified
through a third party as stated above.
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SECTION 500:
7-DAY REVIEW
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Section 500 - Seven-Day Review

The Processor’s goal is to obtain all required credit conditions and submit for Condition Submitted Date
(CSD) review within seven (7) business days. If this is not possible, the file is still submitted back to the
Underwriter to review what has been received. The Underwriter will receive an automated email from
the Processor indicating that the file is ready for 7-day review.

The following table details the procedures Underwriters follow relative to the 7-day review process.

Step | Action

1 Click the filter in Mortgage Director on the Imaging screen, which will show the
appropriate condition folders on the condition sheet.

2 Review the conditions that are marked as “Received” and/or “Needs Review”.

3 If there are significant changes made, verify AUS findings are still acceptable and match
what is in Mortgage Director. Resubmit to AUS if necessary.

4 Email the Processor (in some situations the LO/LOA is included) with an itemized list of
outstanding conditions. Specify anything that may have been added at this review.

5 Set the 7-Day Review date in General Information as today’s date.
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SECTION 600:
CSD REVIEW
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Section 600 - CSD Review

Once the processing team has received all credit documentation, the loan will be submitted back to

underwriting to ensure all credit conditions received are acceptable. The assigned Underwriter will

receive an automated email from the Processor to indicating that the file is ready for CSD review. A CSD
review is necessary if the Processor is only missing third-party and minor items that do not affect debt-

to-income ratio.

Because this touch point is designed to verify that credit documents are acceptable, the following items

may not be available yet:

Appraisal

Title

Homeowners Insurance (HOI)
Minor disclosure corrections
Ml

EMD

Transcripts (only with tax returns); Note: Transcripts must at least be ordered by CSD, when

applicable.
Liquid funds to close (401K, IRA, Stock, etc. accounts that will be liquidated are provided)
VA COE by exception

The following table details the procedures Underwriters follow relative to CSD review.

Step | Action

1 Review the conditions that have been satisfied. Update and/or un-sign off on conditions, if
needed.

2 Confirm the most recent copy of AUS is in the AUS-CSD folder. Re-run if needed.

3 Drop updated Income Workbook into the UW — Income Workbook - CSD folder even if
there are no changes.
Email the Processor, LO, and LOA detailing what items are still missing. Use the email
templates available, as this file could go to the Actual Processing Date (APD) team for final

4 approval. The template is available in Mortgage Director for this email (i.e., Underwriter
email to Processor — CRD review”) and Underwriters are encouraged to use it, with the
caveat that it does not include an all-inclusive list but rather is a guide.

5 Pull updated condition sheet over to the UW Condition Sheet folder.

6 Enter appropriate dates.
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SECTION 700:
APD REVIEW
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Section 700 - APD Review

Once all loan conditions are received (settlement/title docs being the only exception for purchase

transactions), the Processor will send the file back to underwriting for the final review, known as APD

Review. During a APD Review, underwriting conducts a full and final review of the credit file to ensure it

meets all agency, investor, and Movement Mortgage guidelines. Underwriting receives an automated

email from the Processor to notify that the file is ready for APD review.

The following table details the procedures Underwriters follow relative to APD Review if all conditions
(Prior to CSD and Prior to Final UW) have been satisfied.

Step | Action

1 Print the Condition Sheet (once updated and ready for final) or use the filtering in the
Imaging folder to assist in review. This step is optional.
Review all conditions. All Imaging folders should be reviewed at this time. Purge

2 unnecessary documents to the ZZ Additional Items folder. Update the doc expiration date
(as necessary) on the final Condition Sheet.
If income, taxes, HOI, etc. have changed from previous review, recalculate the applicable

3 Income Workbook. Scan the final Income Workbook used to the UW — Income Workbook -
Final folder in Imaging.
Verify all data in Mortgage Director matches the Final AUS findings to be annotated. The

4 Underwriter is to initial each page of the findings on final AUS. If changes are necessary,
resubmit to AUS, download, and upload the new findings to Mortgage Director Imaging
folder (be sure to purge previous versions).

5 Obtain a second signature for FHA loans with a gift as a source of funds for closing. Refer
to the table at the end of this section for additional information.
Print or preview VA Loan Analysis, Conventional 1008 Transmittal, or FHA 92900LT, as

6 applicable. Ensure notes have been entered into the appropriate section. Verify that all
information matches Mortgage Director and AUS findings. Upload the transmittal forms to
their respective transmittal folders (i.e., 1008/FHA Transmittal/VA Loan Analysis).
Review the final DataVerify DRIVE report. The Appraisal Underwriting team is responsible

7 for reviewing and signing off on Subject Property conditions. Review the report to ensure it
is the correct report for the transaction. Verify that the ALL-Pass Rating is available (or
total score is greater than 700) before uploading the final DataVerify report.

8 Update the Approval Expiration Date, if necessary. Be sure to include the appraisal
expiration date when determining the expiration.

9 Update funds to close condition for the Closer to verify.

10 Scan final signed Condition sheet to Underwriting Conditions/Approval Sheet folder in
Imaging.

11 Set Approved OR Approved w/o Title date in General information as today’s date. Verify
(and update if needed) the VVOE Expiration date.
Set the CTC date in General Information as today’s date. At APD, validate all expiration

12 dates are entered correctly. A loan cannot be CTC if closing within 10 days and VVOEs are
missing. Do not “sign off” condition.
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If there are missing or unacceptable conditions that will prevent giving final approval and
13 CTC, remove the date in Actual Processing, enter the “APD Pull” Date, and email the
Processor detailing the missing items.

The following table details the procedures Underwriters follow relative to APD review, assuming that all
conditions have NOT been satisfied.

Step | Action
1 Review the conditions that have been satisfied.
5 Un-sign off on the conditions that have not been satisfied and update the condition with

what is still missing. Do not delete the original condition.

Email the Processor, LO, and LOA, notifying them that the APD had to be removed and
detail what items are still missing. Use the email template.

4 Pull over the updated condition sheet to the UW condition sheet folder.

Remove the APD. Enter the CSD (matching the original APD) and enter the CRD date
(today’s date).
e If the file does not meet CSD requirements, the 7 Day Submitted and Review dates
5 can be entered.
e If all reviews have already been completed, then the APD will still be removed, and
no other dates will be entered.

The following table details the procedures that Underwriters and authorized 2" signers follow relative
to FHA loans that have a gift as a source of funds. These loans require a second review by the
Underwriting Team Lead, Underwriting Manager, or Community Leader.

Step | Action

Review and sign off on all existing task items.

'.-'293} 114 Document Assets - Gift - Proof of donor ability to give a gift

1 7273 116 Document Assets - Gift letter
82 118 Document Assets - Gift transfer evidence
5 Verify that an additional task item is reflected on the Condition Sheet in Mortgage

Director for all FHA purchase transactions.

Ensure all gift documentation is present in the Mortgage Director Image folders for
3 review; do this no later than APD.

Update the Condition Sheet to move the Gift transfer evidence condition to “Prior to
Funding” if the funds will be transferred from the donor directly to settlement agent.

Verify “Source of Down Payment” field of the Subject Property screen reflects “Gift”.
Choose the appropriate gift source listed in the “From” field.

MOVEMENT MORTGAGE

25
WWW.MOVEMENTMORTGAGE.COM



Revised 03/2024 Underwriting Procedures

6 Verify the gift amount has been entered into the Financing tab of the FHA Data screen.

Upon completion of underwriting review, email authorized 2" signer (i.e., Underwriting
Team Lead, Underwriting Manager or Community Leader) for review.

8 Authorized 2" signer reviews all gift conditions to ensure they meet FHA guidelines.

If all conditions are satisfactory, authorized 2™ signer signs off on task item and initials
each bullet point within the task item. (Note: If this task item is not signed off, the
“Approved” or “Approved without Title” dates cannot be entered in Mortgage
Director.)

Task Item Name: Assets — Gift for FHA 2" Signature

9 Description: Assets — Gift for FHA 2™ Signature: all gift documentation has been review
including

___eligible donor

J acceptable gift letter completed in full

____acceptable donor ability with all necessary supporting documentation
____acceptable transfer of funds to Borrower (if gift is to be provided at closing, PCL Tas
Condition sheet as “Prior to Funding” requirement

Authorized 2" signer emails the Underwriter to proceed with final approval and clear to

10
close.

If FHA gift requirements are not met, update the condition sheet with relevant details.

11 . .
Loan cannot be approved or cleared to close until all FHA requirements are met.

Section 701 Withdrawals

In cases where the Borrower initially qualifies for the loan but no longer wishes to continue, the file
must be submitted for withdrawal. The Loan Officer must provide a letter or email from the Borrower
stating that they no longer wish to continue with the loan. If the Borrower is providing the confirmation
verbally, the Loan Officer can complete Withdraw Certification and scan to Mortgage Director. If the
Loan Officer is withdrawing because the Borrower is not responding back to them, the Loan Officer must
provide an email stating as much, and a copy of this email will be placed in the Denial, Notice of
Completeness or Withdrawal Letter folder.

Section 702 Flood Insurance Requirements

Properties that are at a flood risk require an in-depth underwriting analysis as part of the upfront
review. The lender must ensure that flood insurance required for the security property is in place.
Fannie Mae requires flood insurance for property that has a residential building, dwelling, structure, or
improvement situated in a Special Flood Hazard Area (SFHA) that:

e Has federally mandated flood insurance purchase requirements, or

e Isin the Coastal Barrier Resources System or Otherwise Protected Area. (See Properties Located
in the Coastal Barrier Resources System or in an Otherwise Protected Area below for further
detail.)
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Specifically, the minimum amount of flood insurance required for most first mortgages secured by one-
to four-unit family dwellings is the lowest of the following:

e 100 percent of the replacement cost of the insurable value of the improvements.
¢ The maximum insurance available from the NFIP, which is currently $250,000 per dwelling; or
e The unpaid principal balance of the mortgage.

Section 703 Flood Notification Procedures

Underwriters are responsible for properly conditioning files where flood notifications are required based
on the flood certificate. This step should be completed as soon as a property is identified in a flood zone,
but no later than APD.

Section 704 HOI Requirements
Items required to determine insurable value:

1. Cost Estimator/ Worksheet from the insurance company
2. Amount in writing from agent at insurance company (best on letterhead)

> If 1 or 2 are not available, verify 100% replacement coverage verbiage is listed on the policy.

Fannie Mae guidelines state the insurable value “as established by the property insurer.” Therefore, the
best method is to have the insurance company send the replacement cost worksheet they used to
determine how much coverage the property should have. Many insurance companies are reluctant to
determine the replacement cost for the Borrowers and thus will not send the worksheet to the lender.
In these cases, Fannie Mae has stated that the lender may rely on the appraiser to provide a
replacement cost estimate to determine the level of insurance coverage required:. Fannie Mae instructs
lenders who choose to rely on the appraisers to use the “Total Estimate of Cost New” from the “Cost
Approach to Value” part of the appraisal.

Once the insurable value has been determined, follow the steps in the table, provided by Fannie Mae:

Step | Description

Compare the insurable value of the improvements as established by the property insurer to the

1 unpaid principal balance of the mortgage loan.

1A If the insurable value of the improvements is less than the unpaid principal balance, the insurable
value is the amount of coverage required.

1B If the unpaid principal balance of the mortgage loan is less than the insurable value of the

improvements, go to Step 2.

2 Calculate 80% of the insurable value of the improvements.

If the result of this calculation is equal to or less than the unpaid principal balance of the

2A L . .
mortgage, the unpaid principal balance is the amount of coverage required.

! Selling Guide, Fannie Mae Single Family; 10/22/2013
! Fannie Mae’s Revised Appraisal and Property Report Forms — FAQs 11/1/05
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-8 If the result of this calculation is greater than the unpaid principal balance of the mortgage, this
calculated figure is the amount of coverage required.
Examples:
Category Property A Property B Property C
Insurable Value $90,000 $100,000 $100,000
Unpaid Balance $95,000 $ 90,000 S 75,000
80% Insurable Value — S 80,000 $ 80,000
Required Coverage $90,000 $90,000 $ 80,000
Calculation Method Step 1A Step 2A Step 2B

In all cases, covered value for flood insurance cannot exceed $250.000.
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Section 800 Loan Types and Procedures

Movement Mortgage offers numerous loan types to meet the needs of varied borrowers. The following
sections provide a high-level overview of some of these loan types and includes Underwriter-specific
procedural documentation.

Section 801 Conventional and Conforming Loans

By definition, a conventional loan is a mortgage that is not guaranteed or insured by the federal
government. Conventional loans may be conforming or non-conforming. Conforming loans have terms
and conditions that follow the guidelines set forth by Fannie Mae and Freddie Mac.

Section 801.1 Special Feature Codes in Mortgage Director

To ensure accurate delivery to both Fannie Mae and Freddie Mac, Underwriters are required to enter
applicable Special Feature Code (SFC) in Mortgage Director no later than final approval to ensure
accurate loan delivery. This procedure applies to Conventional Conforming and High Balance loans only.

1. Underwriters are responsible for adding all SFCs found in AUS findings and on the approved list,
as applicable, by going to Mortgage Director > Services Tab > Fannie Mae > Uniform Loan
Delivery Dataset > Feature Identifier.

a. For Freddie Mac: Mortgage Director > Services Tab > Freddie Mac > Uniform Loan
Delivery Dataset > Feature Identifier.
2. All Conventional Conforming and High Balance Loans must have at least one (1) SFC.

Section 801.2 Mortgage Insurance Status Item

It is the responsibility of the Underwriter to set the appropriate Mortgage Insurance (Ml) coverage and
LTV amounts in the status item for every loan that requires MI. The coverage and LTV amounts will be
reflected on the condition sheet.

If changes occur during the loan process that would affect this condition, the loan should be returned to
the Underwriter so that he or she can update the status item and the condition sheet appropriately.

Section 801.3 Seller Contributions

Only acceptable or maximum amounts of seller contributions should be entered into Mortgage Director.
Therefore, the Underwriter should always verify and adjust the seller contribution to the maximum
amount allowed prior to running AUS. Additionally, conditions should always be set with appropriate
seller contribution amounts. Under no circumstances should an incorrect seller contribution amount be
entered into Mortgage Director based on a contract that exceeds the allowable seller contribution.

Section 802 FHA Loans

Federal Housing Administration (FHA) loans are for owner-occupied homes (that is, buyers must intend
on living in the property.) FHA loans are typically designed for low- to moderate-income borrowers who
are unable to make a large down payment. Both upfront mortgage insurance premium (MIP) and annual
insurance premium are required for most of the FHA's single family mortgage insurance programs. FHA
allow an upfront mortgage insurance premium to be financed into the loan, above county loan limits.
Annual mortgage insurance premiums are paid in 12 monthly installments as part of PITI payments.

MOVEMENT MORTGAGE
30

WWW.MOVEMENTMORTGAGE.COM



Revised 03/2024 Underwriting Procedures

Section 802.1 Second Signature Requirements for Gifts

Obtain a second signature for FHA loans with a gift as a source of funds for closing. FHA loans that have
a gift as a source of funds requires a second review by the Underwriting Team Lead, Underwriting
Manager, or Community Leader.

Refer to section 700 for additional information.

Section 802.2 FHA ADP Codes

All FHA loans have specific FHA ADP codes based on the type of FHA loan originated. If this code is not
correct when the closing documents are produced, Movement will have a defective loan requiring
multiple new closing documents to be issued. Underwriters should validate within the General
Information Screen in Mortgage Director that the correct ADP code is present for all FHA loans.

Section 803 VA Loans

Department of Veterans Affairs (VA) loans provide financing for qualified veterans, reservists, active-
duty personnel, or eligible family members. VA loans are guaranteed by U.S. Department of Veterans
Affairs. The guaranty allows veterans and service persons to obtain home loans with favorable loan
terms and offers long-term financing to eligible American veterans or their surviving spouses. The U.S.
Department of Veterans Affairs does not make loans; rather, it guarantees loans made by lenders.

Section 803.1 VA Funding Fees
VA Funding Fees must be reviewed and updated accordingly in Mortgage Director immediately every
time a Certificate of Eligibility (COE) is received.

It is the Underwriter’s responsibility to complete VA Funding Fee worksheet, scan to Mortgage Director
and make required updates to the VA Funding Fee within Mortgage Director and to notify the Disclosure
Department (disclose@movement.com) of the need to send a revised Loan Estimate (LE) as needed.

There is a three-day window from Movement Mortgage’s receipt of the COE to redisclose, if needed; as
such, Underwriters should notify the Disclosure Department as soon as possible if a revised LE is
needed.
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Section 900 - Renovation Loan Procedures

Movement Mortgage offers four (4) renovation loan products: FNMA Homestyle, USDA, VA and FHA
203k (Streamline and Full). Renovation loans follow standard underwriting procedures, with a few
additional steps to ensure saleable loans, detailed in the following sections. All four programs have
worksheets and checklists that are to be used with each loan. Underwriters should have a thorough

knowledge of both loan programs.

VA and USDA only allow for purchase transactions. Both FNMA and FHA allow for purchase and

refinance transactions:

Purchase transactions allow the Borrower to finance the cost to purchase the home (sales price)
plus approved renovation costs minus the minimum required down payment in one loan.

Refinance transactions allow the Borrower to finance the payoff of the existing first mortgage
plus approved renovation costs up to the maximum allowable LTV in one loan. Second
mortgages may be included under certain circumstances—see guidelines for details.

Section 901 Initial Underwriting Review

The following table details the procedures Underwriters follow relative to the initial review of all

renovation programs.

Ste .
Action
p
1 Complete all standard underwriting procedures.
Review sales contract (pay off for refinances) and available renovation agreements. For FHA
2 and USDA, determine if the repairs will allow for a streamline or if a full 203k, including work
write-up, will be required. For all programs, confirm repairs are eligible (if available).
Complete the applicable worksheet using the Renovation Toolkit, based on preliminary figures.
Verify that all additional fees are entered correctly in Fee screen.
FHA 203(k] Standard FHA 203(k) Limited L H VA Reno USDA Reno
LOAN PURPOSE Purchase & Refinance Purchase & Refinance Purchase & Refinance Purchase & Refinance Purchase ONLY Purchase ONLY.
OCCUPANCY Owner Occupied Oumer Occupied [Oumer Occupied & Second Home Investment | Owner Occupied | Owner Occupied
$s5x None [rNone [Mone None
3 e o T i et K A I ———
T
B B 5925 5 ol o ULV e - o
MRI 3.5% 3.5% 3% FTB, 5% 00, 10% Second Home 15% Requires 25% guaranty Follow Guidelines
GIFT FUNDS Yes. per HUD guidelines Yes, per HUD guidelines Yes, per FNMA guidelines Mot allowed Ves, per VA guidelines S
PP Follows a Follows Standarg y [Follows Standara Ag q Foliows
I s o [ i
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Enter the total from Renovation Toolkit Max Mortgage Worksheet (203k: Line 1E, Homestyle:
Line B2, VA: Line B6, USDA: Line B9) in the Subject Property screen, Purchase Tab: Non-
203(k)Repair Cost. Then, click the “Calculation Options” button to determine the method used
to calculate the Value portion of the LTV.

3 subject Property = a X
File Tools
X
Link to Borrower's present address
aaaress | NG Unit
City |Charlatte State |NC Zip | 28269. County [Mecklenburg
Property Type |Single Family Dwelling ] Occupancy i:unev
Condo/PUD Name |Deercross
Number of Units 1| Year Built | 1995| Rental Income | Vacancy Factor
Loan Purpose |Purchase Renovation [ ~

Down Payment Source |Savings ~ From | Borrower

Non-203(k) Repair Cost $35,032.50

203(k) Repair Cost

Calculation Options

Note that each program has a different option. Reference the MD descriptive help text at the

bottom of the window to determine the applicable option.

File Tools
'
' X

Purchase Value Option X

X B

Select the method used to calculate the Value portion of the LTV

(O Appraised Value
(O Lesser of Appraised Or Sale Value
O FHA 203(k) Style, lesser of 1109:(100% for condos) of the As Completed Appraised Value or the sum of the Adjusted As-is Value = Total Rehab Costs.

@ HomeStyle, lesser of Purchase Price plus Cost of Renovation or the As Completed value

Applies to Fannie Mae HomeStyle Renovation Mortgages ‘

Non-203(k) Repair Cost §35,032.50

203(k) Repair Cost
Calculation Options

Submit to AUS if changes are made. Create PDF copy and scan to Image folder: AUS Findings.
Initial once AUS findings are accurate and complete.
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Complete review, dates and grade following the standard underwriting procedures with one
exception: Target processing date is 14 days from today (excluding Saturday, Sunday, and
holidays Movement is closed).

Section 902 CSD Review & 7-Day Review

Follow standard underwriting review procedures.

Section 903 Final Underwriting Review/CTC

The following table details the procedures Underwriters should follow for the final review of CTC loans.

Step | Action

1 Complete all standard underwriting procedures.

Review sales contract (pay off for refinances), appraisal with after improved value, and
final renovation agreements.

2 e For all renovation programs, verify the repairs listed in the bid are still eligible and
require no changes to the program. All repairs noted by the appraiser must be part
of the scope of work to be completed. If there are repairs not included, they must
be added to the renovation agreement before proceeding.

3 Complete the applicable Maximum Mortgage worksheet with all final numbers.

4 Complete review, dates and grade following the standard underwriting procedures.
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Section 1000 - USDA Loan Procedures

Section 1001 Initial Review

The following table details the procedures Underwriters should follow relative to the initial review of

USDA loans.
Step | Action
1 Complete all standard underwriting review procedures. Please refer to the USDA
Underwriting Guidelines housed within the Movement Mortgage Hub under MM AllIRegs.
2 Submit loan to GUS.
Review the USDA & Bond Household Occupant and Income Worksheet. This should have
3 been completed at application and signed by all Borrowers. Verify that all incomes have
been listed. If the worksheet is not included in the loan file, the loan should be placed in
Not Ready status until received (on a case-by-case basis only).
Submit file to GUS. Property (unless TBD), Income, Loan, Borrower Eligibility should all be
4 “ELIGIBLE”. Loan Risk and Borrower Risk Evaluations should be “ACCEPT”. If either are
“REFER”, follow manual underwriting guidelines and overlays.
Detail the Household Income Breakdown on the Income Workbook. Complete HH income
5 portion of Income Workbook and upload to the UW — Income Workbook — Initial folder in
Imaging.
Search for loan by the Borrower’s name in GUS for the past 365 days. Verify that all
6 information is updated and accurate prior to running GUS. (Note: Run GUS Initial only;
never run Final.)
7 Complete review, dates and grade following the standard underwriting procedures.

Section 1002 Seven-Day Review
Complete all standard underwriting review procedures and dates.

Section 1003 URLA CSD Review

All supporting credit documents, HOI (quote acceptable), appraisal, and real estate tax information
sheet must be received before submitting final GUS and sending to USDA.

The following table details the procedures Underwriters should follow relative to the CSD review for

USDA loans.
Step | Action
1 Complete all standard underwriting review procedures.
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Review form RD 3555-21 (Request for Single Family Housing Loan Guarantee), most recent
GUS findings and SAM. Note: required changes should be made by the Processor prior to
submission for final GUS findings. It is imperative that ALL changes are made prior to the
2 final submission, as once submitted, changes are not permitted.

Note: Update income as necessary for qualifying HH in Mortgage Director and the
Income Workbook.
Complete review and dates following the standard underwriting CSD procedures, providing

3 a list of pending items for APD.

4 Run underwriting final GUS after reviewing RD 3555-21 which is completed by the
Processor.

5 The Processor assigned to the file submits the file to USDA and provides a copy of the

attachment 15A and submission receipt.

Section 1004 Final Underwrite/APD Review

Unlike other loan programs, most of the final underwriting for USDA loans will be completed at the CSD
stage. Specifically, the loan file goes into closing, pending commitment. The CTC date is entered when
the commitment is received. The Income Workbook is reviewed and completed. The Underwriter then
completes all standard underwriting APD/CTC procedures.
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SECTION 1100:
BOND LOAN
PROCEDURES
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Section 1100 - Bond Loan Procedures

For bond loan products, Underwriters should complete all standard underwriting review procedures.
They need to refer to the state bond guidelines to ensure compliance and that the loan meets qualifying
standards. Every bond program has different guidelines to follow. Some bonds require a full
underwriting review directly from the state agency. Please follow the proper procedures accordingly.
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Appendix A - Selecting DocuSign as the Printer in Mortgage Director

Underwriting Procedures

1) Go into the loan file in Mortgage Director.
2) Select “File”, “Printer Setup...”.

3) For Printer Name, select “Print to DocuSign”.

CREERGIETE
Jpancy:Owner Purpose:Purchase
Work:[ )} - Cell:[ ) - Credit Scoresed1
56.5000/96.50% Ratios:46.7996/93.88% Program:FHA 30
(b] - Basic Program, Purchi print Setup =
7.00 Other Fees:58,800.02
00 Total Deposits: $0.00 Printer
Mame: CutePDF Writer - Properties...
Adobe PDF
Motes Status: -
The date - CutePDF Writer
3 Type: Fax R
The date Where: |HP Color Lasenlet MFP MG80 PCL 6 Printer AD E-mai
Fees were e HP LaserJet MFP M725 PCL 6 Printer J an #=2
The date - Comment: |Microsoft Print to PDF 5/2016.
The date - Microsoft XPS Documert Writer ¢ |
3 NPICE2D20 (HP Laserdet MFP M725) )
The date Paper PrimoFDF =tion 016.
vement.com MEW APPLI . g @F’ ; h.bump
The date ~ Size: Printer N {Upstairs North Indian Land) - HF Lase,, Tl blank".
The date - Send To OneMote 2013
The datel Source: Send To OneMote 2016 i () Landscape
£ date VB Ops - Znd Floor by Coffese Opposite Vibe -
The date © E-mai
vement.com LOAN NEE movem
The date - Networle... Cancel blank".
The date ~ /2016,

4) Click “OK”.

Note: In order to select a different or previous printer, repeat steps 1 and 2 above and select the

The date "CD Signed” was Modified. The old value was "blank”. The new value is 8/25/2016. E-mail n¢
The date "Application Received” was Modified. The old value was 8/23/2016. The new value is 8/16/201
The date "CD Signed” was Modified. The old value was 2/25/2016. The new value is 8/18/2016. E-mail

appropriate printer’s name as needed within the “Name” dropdown.
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Appendix B - Signing a Document via DocuSign Using “Print to Send (new

envelope)”

These instructions MUST be followed for signing the following document types using DocuSign:

FHA 92900A — Mortgage Director Document Number 5258 — Page 3 (Direct
Endorsement).

FHA Loan Transmittal — Mortgage Director Document Number 2901.

FHA 92800.5B — Mortgage Director Document Number 220 (only signed by the appraisal
reviewer).

VA Loan Analysis — Mortgage Director Document Number 46; and

1008 Transmittal Summary — Mortgage Director Document Number 1008 (required for
USDA only).

1) Gointo the loan file in Mortgage Director.

2) Access the Print Forms Library by clicking the printer icon on the top left of the screen.

3) Select the print form to e-sign using DocuSign. The e-signing options for DocuSign include:

a. FHA 92900A — Mortgage Director Document Number 5258 — Page 3 (Direct
Endorsement).

FHA Loan Transmittal — Mortgage Director Document Number 2901.

FHA 92800.5B — Mortgage Director Document Number 220.

VA Loan Analysis — Mortgage Director Document Number 46; and

1008 Transmittal Summary — Mortgage Director Document Number 1008 (required
for USDA only).

®oo o

For these instructions, the FHA 92900A form has been selected. Mortgage Director document
number 5258. References to this document will be made throughout these instructions.
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(@) Print Form List
File Edit Tools Options

XEBH<aprpedr =x §E5F £ Forms Group Al %
¥|Internal 1d | Form For
N 4801 Closing Disclosure Doc sample & Borrower Sample
a 4827 Housing Counselors Mear You Borrower Sample
a 4827 Housing Counselors Mear You Doc Sample
| 4854 IRS Form W-8 Request for Taxpayer ID Num and Cert All Borrowers
a 4889 WFHM-Loan Submission Summary Dot Sample & Barrower Sample
| 4927 FNMA Web Post DU Underwriting Report (HTML) Recommendation: Ineligible/Approve Date: 09/29/2016 0%:25AM
| 4346 Acknowledgement of Counseling Agencies List Doc Sample & Borrower Sample
| 4989 FHA-Multistate Fixed Rate Note Doc Sample & Borrower Sample
| 5001 CFPB-Your Home Loan Toolkit Doc Sample & Borrower Sample
| 5052 Acknowledgement of Housing Counselors List Doc Sample & Borrower Sample
| 5066 FHA-Settlement Certification Doc Sample & Borrower Sample
| 5067 Service Providers List-Can Shop Doc Sample & Borrower Sample
| 5150 Approximate Loan Cost lllustration-TRID Doc Sample & Borrower Sample
| 5151 Approximate Loan Cost Illustration-TRID-All Fees Doc Sample & Borrower Sample
N 5179 Preapproval Notice Doc Sample & Borrower Sample
N 5229 Loan Scenarios Doc Sample & Borrower Sample
| 5244 Changed Circumstance Detail Information Changed Circumstances on 10/31/2016 at 10:44:47 AM
| 5244 Changed Circumstance Detail Information Changed Circumstances on 8/25/2016 at 2:54:26 PM
| 5244 Changed Circumstance Detail Information Changed Circumstances on 9/8/2016 at 4:10:42 PM
> 253 [ NN o sample & Earrower Sample
| 5272 FHA/VA-Addendum to URLA-F92900A-FHA/VA Orig-R0816 Doc Sample & Borrower Sample
| 5800 Loan Estimate Calculations Loan Estimate issued on 11/1/2016 at 12:13:26 PM
| 5800 Loan Estimate Calculations Loan Estimate issued on 10/20/2016 at 11:51:39 AM
| 5800 Loan Estimate Calculations Loan Estimate issued on 10/20/2016 at 10:3%:15 AM
| 5800 Loan Estimate Calculations Loan Estimate issued on 9/28/2016 at 11:11:41 AM
| 5800 Loan Estimate Calculations Loan Estimate issued on 11/1/2016 at 4:10:12 PM
| 5800 Loan Estimate Calculations Loan Estimate issued on 10/20/2016 at 10:31:12 AM
| 5800 Loan Estimate Calculations Loan Estimate issued on 10/20/2016 at 11:36:21 AM
| 5800 Loan Estimate Calculations Loan Estimate issued on 10/20/2016 at 11:35:17 AM
| 5801 Closing Disclosure Calculations Closing Disclosure issued on 10/31/2016 at 11:23:19 AM

The Direct Endorsement is page 3 in Mortgage Director Print Form 5258:

X @3 [100% V& e = &

| Direct Endorsement Approval Package

A Direct Endorsement Approval for HUD/FHA-Insured Mortgage 5. Dabariment of Housing

T
1. Bomrowsf's Name & Present Address (Include Zip code) \ 2. Property Asdrese. 2. Agency Case Na. (include any suffo
Dog’ Sample Jr. & Borrower Sample 123 Oak st
00345 Yankee Point Road Charlotte, NC 28277
JSan Jose, Ch 95129
/[ Approved: Approved subject to the additional canditions, stated below, if any These two dates are merged from the
Date Mortgage Approved Date Approval Expires Input / FHA Data / Data Screen
Modified 8 103 Amount (nciuse UFMIP) | Intesest Rata] Proposed Matyrty | Monthly Payment |Amount of Amount of Monthly | Term of Monthly
D Approved Yrs. Ma. Up front Premium | Premium Premium
as follows: A\ months

[J Owner Occupancy NOT required
[ All conditions of Approval have been satisfied

[J This mortgage was rated as an “accept’ or “approve” by FHA's TOTAL Mortgage . As such, the
representative of the mortgagee certifies that the mortgagee reviewed the TOTAL Mortgage Scorecard findings and that this
mortgage meets the Final Underwriting Decision (TOTAL) requirements for approval. The undersigned representative of the
mortgagee also certifies that all information entered into TOTAL Mortgage Scorecard is complete and accurately represents
information obtained by the mortgagee, that the information was obtained by the mortgagee, pursuant to FHA requirements,
and that there was no defect in connection with the approval of this mortgage such thatthe result reached in TOTAL should not
have been relied upon and the mortgage should not have been approved in accordance with FHA requirements.

Mortgagee Representative:

Signature: Printed Name/Title:

And if applicable:

This mortgage was rated as an “accept” or "approve” by FHA's TOTAL Mortgage Scorecard and the undersigned Direct
Endorsement underwriter certifies that | have personally reviewed and underwritten the appraisal according to standard FHA
requirements.

Direct Endorsement Underwriter Signature DE’s CHUMS ID Number

4) Verify all the information on the print form is accurate based on the information in the loan file.
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Note: DocuSign only allows users the functionality of signing the document selected, ensure
so the information populating in the form is accurate in Mortgage Director prior to printing
the document to DocuSign.

5) Close the print form after verifying the information in the form is accurate. While the document
being sent to DocusSign is highlighted, click the print button (printer) at the top of the Print Form
List Screen.

(@ Print Form List
File Edit Tools Options

4889 WFHM-Loan Submission Summary

4927 FNMA Web Post DU Underwriting Report (HTML)
4946 Acknowledgement of Counseling Agencies List
4989 FHA-Multistate Fixed Rate Note

5001 CFPB-Your Home Loan Toolkit

5052 Acknowledgement of Housing Counselors List
5066 FHA-Settlement Certification

5067 Service Providers List-Can Shop

5150 Approximate Loan Cost lliustration-TRID

5151 Approximate Loan Cost Illustration-TRID-All Fees
5179 Preapproval Notice

5229 Loan Scenarios

5244 Changed Cireumstance Detail Information

5244 Changed Circumstance Detail Information

5244 Changed Circumstance Detail Information

XBeapp2=x G0z ) Forms Group Al <
X Internal 1 print Forms| Form For
4854 RS Form W-0 Request f Num and Cert All Borrowers

Doc Sample & Borrower Sample

Recommendation: Ineligible/Approve Date: 09/29/2016 09:25AM
Doc Sample & Borrower Sample

Doc Sample & Borrower Sample

Doc Sample & Borrower Sample

Doc Sample & Borrower Sample

Doc Sample & Borrower Sample

Doc Sample & Borrower Sample

Doc Sample & Borrower Sample

Doc Sample & Borrower Sample

Doc Sample & Borrower Sample

Doc Sample & Borrower Sample

Changed Circumstances on 8/25/2016 at 2:54:26 PM
Changed Circumstances on 10/31/2016 at 10:44:47 AM
Changed Circumstances on 9/8/2016 at 4:10:42 PM

EPEL] FHA/VA-Addendum to URLA-F92900A-FHA Closing-R0816 Doc Sample & Borrower Sample

5272-FHA/VA-Addendum to URLA-F92900A-FHA/VA Orig-R0816
5800 Loan Estimate Calculations
5800 Loan Estimate Calculations
5800 Loan Estimate Calculations
5800 Loan Estimate Calculations
5800 Loan Estimate Calculations
5800 Loan Estimate Calculations
5800 Loan Estimate Calculations
5800 Loan Estimate Calculations
SAAN | nan Ectimata Falridatinne

Doc Sample & Borrower Sample

Loan Estimate issued on 10/20/2016 at 11:51:39 AM
Loan Estimate issued on 10/20/2016 at 10:3%:15 AM
Loan Estimate issued on 9/28/2016 at 11:11:41 AM
Loan Estimate issued on 11/2/2016 at 4:45:24 PM
Loan Estimate issued on 10/20/2016 at 10:31:12 AM
Loan Estimate issued on 11/1/2016 at 4:10:12 PM
Loan Estimate issued on 11/1/2016 at 12:13:26 PM
Loan Estimate issued on 11/2/2016 at 4:44:56 PM
Fran Ectimata ircinad an ANAANATE 26 11.5847 AL

Note: The document can be printed to DocuSign directly out of the print form (i.e., use the
print button in the actual document) but it will only send the one (1) open page to DocuSign.
This SHOULD done for the 92900A as the Appraisal UW because only page 3 of Mortgage
Director is required Print Form 5258, which is the Direct Endorsement. Hitting the print button
directly out of the print form will result in the same screen being shown as indicated in #6

below.

6) The following screen is received:
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@
File Edit Tools Optiens
XEHapr b+ =x 83 5] Forms Group |an v
X Internal 1d Form For Legal | A

4854 IRS Form W-8 Request for Taxpayer ID Num and Cert All Borrowers No
4859 WFHM-Loan Submission Summary Doc Sample & Borrower Sample No
4927 FNMA Web Post DU Underwriting Report (HTML) Recommendation: Ineligible/Approve Date: 09/29/2016 09:25AM Yes
4946 Acknowiedgement of Counseling Agencies List Doc Sample & Borrower Sample No
4989 FHA-Multistate Fixed Rate Note %] Docusign Print Options %} No
5001 CFPB-Your Home Loan Toslkit i Ho
5052 Acknowledgement of Housing Counselors List : Ne
5066 FHA-Settlement Certification § : No
5067 Service Providers List.Can Shop O Printto sign E No
5150 Approximate Loan Cost llustration-TRID : Yes
5151 Approximate Loan Cost lllustration-TRID-All Fees _w(®! Print to send (new envelope) 3 Yes
5179 Preapproval Notice : No
5229 Loan Scenarios O Print to new template : No
5244 Changed Circumstance Detail Information B1/2016 at 10:44:47 AM No
5244 Changed Circumstance Detail Information - - Print to existing template /2016 at 4:10:42 Pt No
5244 Changed Circumstance Detail Information 5/2016 at 2:54:26 PM No

L F213] FHAMVA-Addendum to URLA-FS2900A-FHA Closing-RO816 rint to last envelope B No
5272 FHANA-Addenduin to URLA-F32900A-FHA/VA Orig-ROB1E B7BF... 11/3/2016 5:14 PM . No
5800 Loan Estimate Calculations 2016 at 11:51:39 AM No
5800 Loan Estimate Calculations [ Set current settings as default D16 at 11:11:41 AM No
5800 Loan Estimate Calculations 2016 at 10:31:12 AM No

i 5800 Loan Estimate Calculations [ Do ot show this message again 2016 t 10:38:15 AM No
5800 Loan Estimate Calculations 2016 at 11:55:17 AM No
5800 Loan Estimate Calculations D16 at 4:44:56 PM No
5800 Loan Estimate Calcuiations e ] 16t 4524 o o
5800 Loan Estimate Calculations D16 at 4:10:12 PM No
5800 Loan Estimate Calculations Loan Estimate issued on 10/20/2016 at 11:56:21 AM No
5800 Loan Estimate Calculations Loan Estimate issued on 11/172016 at 12:13:26 PM No
5801 Closing Disclosure Calculations Closing Disclosure issued on 9/13/2016 at 4:31:41 PM No
5801 Closing Disclosure Calculations Closing Disclosure issued an 9/13/2016 at 4:45:32 PM Mo
5801 Closing Disclosure Calculations Closing Disclosure issued on 8/22/2016 at 2:23:53 PM No
5801 Closing Disclosure Calculations Closing Disclosure issued an 3/29/2016 at 10:44:06 AM No
5801 Closing Disclosure Calculations Closing Disclosure issued on 9/8/2016 at 4:13:22 PM No

Fress [Enter] or Double-Click for preview.

Make sure “Print to send (new envelope)” is selected and click “Print”.

NOTE: The DocuSign Print Driver may prompt the user to the sign into DocuSign if not already

signed in. The screen looks like this:

Edit Tools Options

Beapr b+ =x 58

&

% DocuSign Print Driver

Internal Id
4854
4889
4927
4946
4989
5001
5052
5066
5067
5150
5151
5179
5229
5244
5244
5244
5258
5272
5800
5800
5800
5800
5800
5800
3800
5800
5800

‘WFHM-Loan Submission Summary

FHA-Multistate Fixed Rate Note
CFPE-Your Home Loan Toolkit

FHA-Settlement Certification
Service Providers List-Can Shop
Approximate Loan Cost lllustration-TRID

Preapproval Notice

Loan Scenarios

Changed Circumstance Detail Information
Changed Circumstance Detail Information
Changed Circumstance Detail Information

Loan Estimate Calculations
Loan Estimate Calculations
Loan Estimate Calculations
Loan Estimate Calculations
Loan Estimate Calculations
Loan Estimate Calculations
Loan Estimate Calculations
Loan Estimate Calculations
Loan Estimate Calculations

MOVEMENT MORTGAGE

IRS Form W-8 Request for Taxpayer ID Num and Cert
FNMA Web Post DU Underwriting Repart (HTML)

Acknowledgement of Counseling Agencies List

Acknowledgement of Housing Counselors List

Approximate Loan Cost lllustration-TRID-All Fees

FHA/VA-Addendum to URLA-F2900A-FHA Closin
FHA/VA-Addendum to URLA-FS2900A-FHA/VA Orig-ROY

LOG IN TO DOCUSIGN

patrick wagner@movement.com

Forgot your pasaword?

LOG IN

COMPANY LOGIN

Date: 09/29/2016 09:254M

at 2:54:26 PM
at 10:44:47 AM
t410:42 PM

11:51:33 AM
10:33:15 AM
1:11:41 AWM
h:45:24 PM
10:31:12 AM
#10:12 PM
2:13:26 PM
#:44:56 PM
11:55:17 AM
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Please sign into the print driver using the DocuSign login information if prompted.

7) The message “printing to the template in DocuSign is complete” will display in the bottom right-

hand corner of the screen. Click the hyperlink “Finish in DocuSign”.

@
File Edit Tools Options
XFHdapp+=x 8@ ) Forms Group Al -
x| Internal Id Form For

4854 IRS Form W-9 Request for Taxpayer ID Num and Cert All Borrowers
4889 WFHM-Loan Submission Summary Doc Sample & Borrower Sample
4927 FNMA Web Post DU Underwriting Report (HTML) Date: 09:25AM
4946 Acknowledgement of Counseling Agencies List Doc Sample & Borrower Sample
4989 FHA-Multistate Fixed Rate Note Doc Sample & Borrower Sample
5001 CFPB-Your Home Loan Toolkit Doc Sample & Barrower Sample
5052 Acknowledgement of Housing Counselors List Doc Sample & Borrower Sample
5066 FHA-Settlement Certification Doc Sample & Borrower Sample
5067 Service Providers List-Can Shop Doc Sample & Borrower Sample
5150 Approximate Loan Cost lllustration-TRID Doc Sample & Borrower Sample
5151 Approximate Loan Cost lllustration-TRID-All Fees Doc Sample & Borrower Sample
5179 Preapproval Notice Doc Sample & Borrower Sample
5229 Loan Scenarios Doc sample & Borrower Sample
5244 Changed Circumstance Detail Information Changed Circumstances on 8/25/2016 at 2:54:26 PM
5244 Changed Circumstance Detail Information Changed Circumstances on 10/31/2016 at 10:44:47 AM
5244 Changed Circumstance Detail Information Changed Circumstances on 9/8/2016 at 4:10:42 PM

> 5258 Doc Sample & Borrawer Sample
5272 FHANVA-Addendum to URLA-F92800A-FHA/VA Orig-R0816 Doc Sample & Borrower Sample
5800 Loan Estimate Calculations Loan Estimate issued on 10/20/2016 at 11:51:39 AM
5800 Loan Estimate Calculations Loan Estimate issued on 10/20/2016 at 10:39:15 AM
5800 Loan Estimate Calculations Loan Estimate issued on 9/28/2016 at 11:11:41 AM
5800 Loan Estimate Calculations Loan Estimate issued on 11/2/2016 at 4:45:24 PM
5800 Loan Estimate Calculations Loan Estimate issued on 10/20/2016 at 10:31:12 AM
5800 Loan Estimate Calculations Loan Estimate issued on 11/1/2016 at :10:12 PM
5800 Loan Estimate Calculations Loan Estimate issued on 11/1/2016 at 12:13:26 PM
5800 Loan Estimate Calculations Loan Estimate issued on 11/2/2016 at 4:44:56 PM ) Docusign Print ngue:‘
5800 Loan Estimate Calculations Loan Estimate issued on 10/20/2016 at 11:35:17 AM -
5300 Loan Estimate Calculations Loan Estimate issued on 10/20/2016 at 11:56:21 AM [
5801 Closing Disclosure Calculations Closing Disclosure issued on 9/13/2016 at 4:31:41 PM 103
5801 Closing Disclosure Calculations Closing Disclosure issued on 9/13/2016 at 4:45:32 PM b
5801 Closing Disclosure Caleulations Closing Disclosure issued on 9/14/2016 at 10:00:19 AM Remove from print
5801 Clasing Disclosure Calculations Closing Disclosure issued on 8/28/2016 at 10:44:06 AM In House Mortgage Print lob
5801 Closing Disclosure Calculations Closing Disclosure issued on 9/8/2016 at 4:13:22 PM -

Press [Enter] or Double-Click for preview.

8) The screen will advance to the DocuSign website and display the below screen:

% Docusign x B = x
CE ) ‘ﬂDucuSlgn,ln(.[US] a3 docusign.net/Memb pasp b*d ‘ = ¥Z O

77 hitps I Statementon ¢ Bing [ Employee Self
This site uses cookies, some of which are required for the operation of the site. L More

Movement Morigage LLC

Home Manage Send Dashboards Reports i
D Signature Matching Templates
o ons
Apply Percentage Match Template Page Range

Templates that match In House Mortgage Print Job.xps
- o 86% HUD 92900A - PCL Decument No. 5258 1-4

Apply Cancel
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This screen asks that the imported document is matched to the template in DocuSign. Utilize
this matching functionality if possible. Please make sure the Mortgage Director Document
Number stated on the “Matching Templates” screen in DocuSign matches the Mortgage
Director Document Number printed from Mortgage Director.

a) If these numbers match, press “Apply”.

In this example the Mortgage Director Print Form number is 5258 and the Mortgage

Director Number listed in the Matching Templates screen in DocuSign is 5258. Since they
match, proceed.

If after pressing “Apply” the below screen displays, proceed to #9 below.

- X
e ® hitps//nad docusignnet/Men © ~ @ Docuign, .. & || # Docusign -

5 LS5 Slack - PIT &) https--www.fanniemae.c.. [ ] Employee Seff Service

This site uses cookies, some of which are required for the operation of the site. Learn More

Manage Dashboards Reports Ll

Documents for Signature

Document Actions
In House Mortgage Print Job.xps Actions +
1Page

Browse from my Computer 1

e

Choose an Online Document

Recipients and Routing

» Order Email Name Action Identity
Recipient Email (£ Add Me 3
3] uired Sin v Email

Recipient Name

Add Signer Add CC
Cor-

Add Bulk Recipient

v
Order Diagram
Next Send Now SaveDraft | Discard Ghanges

DocuSign,

Muse Advanced Sending

| Po Copyright © 2016 DocuSign, Inc. Allrights reserved.
®100% v

o g Z51PM

If after pressing “Apply”, the below screen displays with the document, click “Go Back”, then
proceed to #9 below.
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& https://na3 docusignnet/Me O - @ DocuSign.. €| & Docusign
s 5] Slack - PIT &) hitps--wwwifanniemae.c... [ Employee Self Service
This site uses cookies, some of which are required for the operation of the site- e
Docusngn, Home Manage Send Dashboards Reports
To
Message
¥ BB~ RWE == ol

HUD/VA Addendum to Uniform Residential Loan Application ~ OVS#roweite, VA 200001 (p 1150201

Part | - Identifying Information (mark the type of apphication) 2. Agency Case No. (include any suffix) 3. Lender/Morigagee Case No.  |4. 's';m:‘@vm;:}m

1, VA Appication f HUD/FHA Application for insurs
D1 Home Lo Guocanty =1 nder e Natone Fovsing Act 2183285 203 ()

| = Barowers Name & Prosen Address(ncade 2 code] T Cou Aeout (e e UFHIP § & ot Rate. |6 Proposed My
| % Bnrcemar asnpia o AUD o Fundng Fe o VA
S Horrow e 5000 3.975% |30 mos.
HKeh 99125 ot of Up Fral 120 Torm of Moty

> - T (obibeemmsels | premum Promium ‘Premam

& Prpery Arees (oo e of sdton, ot & ok . & 2 o y
i (inclusing name o o o) 0. 0C 4,375.00 | $175.63 /ma] 360 mows

N Mill, sC 29707 T3 Landoriiorgages .0, Code 14, Sponsor Agen 10 Code
‘\ 2626400005
\\ 75, LanderMorigages Name & Address(inciude 2ip code) 6. Name & Address of Sponsor  Agent
\
\
N\ 17. Lender/Morigagee Telephone Number
N
X
\I
Send Preview <GoBack | SaveDraft | Discard Changes EUSE Ad
<= DocuSign, English (US) a  Terms Of U Support | Feedback | Intellectual Property | Privacy Policy Copyright© 2016 Doc

b) If the template indicated does NOT match the Mortgage Director Number for the document
pulled over to DocusSign, press “Cancel”. The below screen will display and the “Go Back”
option should be clicked:

% https://nal docusign.net/ie O ~ @ DocuSign,.. & | & DocuSign
< 45 L&) Slack - PIT 2] https--www.fanniemae.c.. [] Employee Self Service
This site uses cookies, some of which are required for the operation of the site. L
DOCU 5?'1, Home Manage Send Dashboards Reports
To
Message
* oA A : m T = = —
¥ BB OoOEES B%YE == 7 T———+
| P Bacidantial Arlinati OMB Approval No. VA: 2000-0144 exp. 11/30(2016)
HUD/VA Addendum to Uniform Loan App MU 58020086 (e iy 0431 2010
Part | - Identifying Information (mark the type of appiication) | 2 Agency Case No. (include any sufi) 3. LendenMoriganee Case No. | 4. Section of the Act
VA Appscaion or HUDIFHA Appicatin fo insurance kil
| " [ Fiome toan Guaranty B3 undor the Natiossi Hoveing Act 2183285 203 (b)
| 5. Borrowar's Name & Present Address (Inchide zip code) 7. Loan Amount (include the UFMIP f |8, Interest Rate | 9. Propased Maturity
| c Sample & Borrower Sample for HUD or Funding Fee i for VA)
nt Rood $254,375.00 3.875% |30 yrs. mos .
10. Discount Amount | 11Amount of Up Froni[12aAmount of Montnly] 12.Term of Montly
only f borrower is. remium Premium Premium
6. Property Address (including name of subdivision, lot & black no. & zip code) parmitid 10 pay) 3 el .
s $0.00 s 4,375.00 $175.63 imo| 360  monns
N Fort Mill, SC 29707 13. LanderMorigagee |.0. Code: 14. Sponsor / Agent LD. Coda
X 2626400005
B " 15 Address. 16. Name & Address of Sponsor | Agent.
5
N
17, Landerhorigagee Telephona Number
T T
u
Send Preview  <GoBack | SaveDraft | Discard Changes Mluse Ad
w2 DocuSign, English (US) & rms Of Use Support | Feedback | Intellectuz Privacy Policy  Copyright @ 2016 Doct

After the “Go Back” option is clicked, the below screen will display where the “Actions” option
should be clicked and then select “Apply Template”:
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° #_ https://nal docusign.net/Me O ~ @ Identified.. & | & DocuSign

5% L Slack - PIT 2 https--www.fanniemae.c.. [J] Employee Self Service

This site uses cookies, some of which are required for the operation of the site. Learn More

DO Cusjl?rp Home Manage Send Dashboards Reports

Documents for Signature

Document Actions

Browse from my Computer 1 In House Mortgage Frint Job xps [Acions &

)
4 Pages ~| Apply template ————

Match template

~or-

Choose an Online Document Replace document

Recipients and Routing
Recipient Email EE Add Me Enter the name and email address for your recipients

= Create or alter the routing order (who signs first, second, etc.) by dragging a recipient or entering a new order number
Recipient Name + Selectthe recipient 1ype 1o create the desired signer experience
« Secure your envelope by verifying the signer's identity before signing
Add Signer Add CC
-or-

Add Bulk Recipient

Order Diagram

Then click “Shared Templates” and select the checkbox next to the appropriate template and
click “Add”.

° # https://nal docusign.net/Me O = @ DocuSign,.. & | # DocuSign X
55 LS5 Slack - PIT £ https--www.fanniemaec... [ Employee Self Service

This site uses cookies, some of which are required for the operation of the site. L earn More

Maovement M e
Manage Dashboards Reports. o ""?Té‘;;w

Documents for Signature

Apply template X

Browse from my Computer Add from your Docu Sign Library Search Folder Q
[2) My Templates
-or-
hiShared Tempuatos 11008 Transmittal Summary - PCL Document No. 1008

R [ conditions Sheet - PCL Document No, 1221

[CJFHA Loan Transmittal - PCL Print Form No. 2001
Recipients and Routing
[JHUD 92800.58 - PCL Document No. 220

Recipient Email E=) Add Me e F MIHUD 929004 - PCL Document No. 5258

U VA Loan Analysis - PCL Document No. 46
Recipient Name

Add Signer Add CC

-or- Add Cancel Start Page:

Add Bulk Recipient

7, Order Diagram

MOVEMENT MORTGAGE
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9)

In this example, the 92900A (Mortgage Director Document No. 5258) is being used, so the box
for the 92900A (Mortgage Director Document No. 5258) template has been checked. Procced to
step #9.

Documents for Signature Heading - Double click on the picture of the document under the
“Documents for Signature” heading to review the document sent to DocuSign. The document
will open as a separate browser. Please ensure all the document’s contents are accurate.
Picture below.

Note: If the documents contents are not accurate adjust the print form contents in Mortgage
Director and return to step #4 above.

* Docusign x 4+ — o X
In_House Mortgage_Print_Jobx 7040-464. — o X
O & Docusign, Inc. [US] docusign.net {
& Docusign, Inc. [US] docusign.net
3¢ hitps [ Statementon 3t Bing [ Employee Seif
" A i i i A OMB Agproval No. VA 2000-0144 (exp. 11/302018)
This site uses cookies, some of which are required for the operation of the site. Learr| [ AAUAZAY fo Uniform Loan HUD: 25029 3112010) I
Part | - Identifying (mask 2 2 4 Sectenofthe At
Template Name iestion for [ HUDIFHA Applioston for nsusance T a e
HUD 92900A - PGL Document No. 5258 Select Al " G o e ol ooy et 2183205 205 (2)
e 5 e chude Zip code). 7 8. Inferest Rate.
for HUD or Funding Fee f for VA)
Description ] Admi Semple $151,701.00 30 yrs.  mos.
HUD 929004 - PCL Document No. 5258 ™ Z Harthiy 125
[ Eveny (oniyif borower s | Pramium Prarmium or
8 Propesty Addess (incuding rame of subdision. Iot & biock na. & 2 cade) permited to pay) =
i $0.00  [s 2,608.12 | 5104.74/mo| 360 weemm
Tore Mil1, SC 28707 TS Lanserongages 10, Cote T4, Spamscr / Agem 10, Come
[ Password protected 2626400005
75 LenderVangages Name & AGress (naude 2p coBe] 18- ame & Adves of Sparsar | Age
Movement Mortgage, LLC
841 Seanawk Cir
' Virginia Beach, VA 23452
Documents for Signature | T CandeWioigages Taephans Number
Page 1 Thumbnail - click to Type or Print all entries clearly
o s Name of Loan Orignation Company
FH
Browse from my Computer 1 Sponsored
VA: The veteran and the lender haraby apply to the Sacrelary of Vetarans Affairs for Guaranty of the losn descrbed hare under Section 3710_ Chaplar 37
-or- e Uits States o, o the tl eent it by s veteans eeitement and mlHy sree i e inbors sromigatd prssan &
hapler 37. and in eflect n fhe date of the loan shall govarn the rights. dubes. and lsbities of the
e —— [ m’;;mw ROy [ P s oo 12w o s
Vet U] g F rchase E»s\w Home PrevaW omw 7) [ Canstruct Home (proceeds to be paid cut during cansirucsion)
teran 8) inance Co-op Purehase
aBves | [ veteran & Spouse =i .
Recipients and Routing 200 |0 oter specity
Order R
Recipient Role i r : HUD Instructions: The capitalized terms used in this form refer 10 those terms as used in the relevant sections of the current version
e —— of Single Family Housing Policy Handbook, HUD 4000.1.
Part Il - Lender/Mortgagee Certification
1 ) - atsics guarantne e subjeccioan
Add Signer Add CC n Development - F issue 3 firm commitment
2 s Ak e s it
) the il Ui Res ' and s Addancum was obainsd fom the borows: by an amcloyes. of the undersgned
MNext Save Changes | Discard Changes | Save template as lensTnongages & e Gy Szl sget 33 1 1 bt of i ReckATAISIATY nlaSge s el 1 MBI epeSers e hamiton RN B D
DocuSign. - | | ] | ‘Copyright © 2016 DocuSign, Inc. Al rights reserved

In this section the document can be renamed to what’s applicable. Documents pulled from
Mortgage Director will be named “In House Mortgage Print Job.xps” it is suggested that the
following naming convention is used:

[Borrower Last Name] — [Loan Number] — [Document Name]

For example, a 92900A for Borrower Roscoe Coltrain, loan number 1234567 would look like this:

MOVEMENT MORTGAGE
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Coltrain — 1234567 — 92900A

Do not place Borrower Non-Public Personal Information(“NPPI”) in document names.

10

-

(including proper capitalization and spacing) of each person signing the document. It is

extremely important this information is correct and completed. See the screen shots below for

an example.

If the wrong email address is entered the person will not receive the request to sign the

document.

Additionally, the name entered for the person signing the document is exactly how that person
will be permitted to sign the document. For example, if the signer’s name is “Bob Smith”, but
Bobby J. Smithers is entered, the person will only be able to sign the document as Bobby J.
Smithers. When a name and email address is entered for a user, DocuSign will remember that

user on subsequent uses.

# DocuSign X [+ =
< () & Docusign, Inc. (Us) docusignnet e

¥r https [ Statementon ¥t Bing [J Employee Self

1]
N
o =2

Documents for Signature

Order Document Document Actions
Browse from my Computer 1 In House Morlgage Print Job xps Actions v

4Pages
or-

Choose an Online Document

&
Recipients and Routing |

Order Role Email Name Action Identify
Recipient Role v ¥

1 Appraisal UW Sign « Email «

1 Credit UW

Sign Email «
Add Signer AddCC f 5

_or-

Add Bulk Recipient

[ sender cannot Add, Edit, Delete Recipients
Order Diagram

Email Message

Next SaveChanges | Discard Changes | Save template as [Juse Advanced Sending

DocuSign., a | | | Copyright @ 2016 DocuSign, Inc. Al rights reserved

MOVEMENT MORTGAGE

Recipients and Routing Heading — Under this heading enter the email address and full name
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In this example using the 92900A, both the Appraisal UW and Credit UW will need to sign the
document. The Appraisal UW will interface the document with DocuSign first and will be
responsible for setting up both parties for signature.

Because the Appraisal UW will be setting up the Credit UW for signature on the 92900A, the
Appraisal UW must refer to the “Loan Data” screen in Mortgage Director to obtain the name
and email address of the Credit UW (labeled “Underwriter” in Mortgage Director).

* Docusign X |+

I
N
(e

<& O & Docusign, inc. [us) docusign.net, big

3¢ htps [ Statementon ¥ Bing [J Employee Seif
or-

Choose an Online Document

Recipients and Routing

Order Role. Email | 4 Name b Action Identify
Recipient Role
1 Appraisal UW 1.bumps@movementcom | [ZE = Micah Bumps Sign Email «
Add Signer Add CC 1 Credit UW patrick wag| * EE Sign « Email «
_or- patrick wagner@movement.com Patrick Wagner

Add Bulk Recipient
[C'sender cannot Add, Edt. Delete Recipients
Order Diagram
Email Message

Please enter a personalized subject and message so the recipient can verify that the signing request s legitimate.

Email Subject to All Recipients
Please DocuSign this document. HUD 92900A - Full Dac.pdf

Email Message to All Recipients
Please DocuSign this document: HUD 92900A - Full Doc pdf

Next Save Changes | Discard Changes | Save template as. [Cluse Advanced Sending

| Copyright © 2016 DocuSign, Inc. Al rights reserved.

Next, adjust the information included in the email to identify which documents belong to each
loan file, do not include NPPI in the subject line. (Reference the screen below)
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G # https//na3 docusign.net/Me O ~ @ Identified .. € || [# DocuSign

5% L] Slack - PIT &) https--www.fanniemae.c.. [ Employee Self Service

This site uses cookies, some of which are required for the operation of the site. Learn More

DOCu;?rp Home Manage Send Dashboards

Add Signer Add CC

-or-

Add Bulk Recipient

Order Diagram

Email Message

Please enter a personalized subject and message so the recipient ¢an verify that the signing request is legitimate.

Email Subject to All Recipients. ¥
Movement Mortgage, LLC: HUD 92900A - Full Doc.pdf - Loan 1234567

Email Message to All Recipients
Loan 1234567 =

Customize email language fér each recipient

AddaNoteto  Patrick Wagner N [v]  Add

11) Scroll to the bottom and click “Next” on the bottom left-hand side of the screen.

U | Em vvue e o esususg ey

¥ htps Statementon ¥t Bing [J Employee Seif

This site uses cookies, some of which are required for the operation of the site. Learn

Email Message to All Recipients
Please DocuSign this document: HUD 92900A - Full Doc.pdf

Customize email language for each recipient
AddaNoteto | Micah Bumps v~ Add
[Z) sender cannot edit Subject, Message, or Note

Envelope Settings.

Recipient Information

Reminders and Expirations
Envelope will expire on 12/3/2016.
Signer will be warned of expiration on 12/1/2016

‘Signer will not be sent any reminders.

[JReminders Enabled

Send a reminder email to the signerin 0 day(s)

After the first reminder, send a reminder every 0 day(s).

Expire envelope in 30 day(e).

Warn signer of envelope expiration 2 day(s) before it will expire.

* Next Save Changes | Discard Changes | Save template as. O
= DocuSign. S)a T Use | Support | Feedback |

12) The following screen will appear when Next is click.

Verify the parties receiving the documents and the number of pages being sent (Reference the
arrows). The yellow highlighted page on the right indicates page 3 has at least one (1) sighature
block for a required signature.
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* Docusign
& > 0
Fr https

¥ stotementon

Roles
Message

Tag for:
Micah Bumps [micah.bt -,
Custom
Signature
Optional Signature
Initial
Optional Initial
Signer Attachment
Full Name.
First Name
Last Name
Email Address
Gompany
Tille
Date Signed

Approve =)
Dectine =

Data Field
Check Box
Radio Button ®

Drop Down

save

== DocuSign,

‘ i DocuSign, Inc. [US]

Micah Bumps [micah.

Preview

# DocuSign X
docusign.net,
% Bing T Employee Seff,
me of which are required for the operation of the sit

I
com]; Patrick Wagner com.

Please DocuSign this document: HUD 92900A - Full Doc paf

2 ¢ \ o ——+

i A 29000144 (e3p. 11/3012016)

lendum to Uniform i ial Loan Appli

2 Agency Case No. (nchude sny s

HUD/VA A
Part | - Identifying Information (mers e tp= of sppecasion)

[ ol v ony oot v e oo i

ET Sy

4 Sacton of e Act
(for FUD cases)

203 (b)
[0 Proposad Maturty

Name & Prasent Address (Inchude 2ip code) 8 Intorost Rate.

7. Loan Amount (ixcde fhe UFMIP
Funding Feof for VA)

forAUD

01.00 3.875 3 nos.
TtAmount of Up. From[12a Amount o Monti]
Premam Premium

125 Team of Moninly

.74 imo| 360 mewsm

4. Sponsar / Agant 1D, Cade

6. Name & Address of Sponsor 1 Agent

7. Loncariorigages Teiaphons Number

Type or Pri

Tax 10 of Loan Onignation Company | NMLS 1D of Loan Grigination Company

Name of Loan Orignaton Company

‘Sponsored
VA: The veteran and the lender hereby apply 1o the Secretary of Veterans Affairs for Guaranty of the loan described here under Section 3710, Chapter 37,
Title 38, United States Code, to the full extent permitied by the veleran's entilement and severally agree that the Reguiations promuigated pursuant to

<GoBack | SaveChanges | DiscardChanges | Savelemplale as

= a

Underwriting Procedures

* |

Documents

In Houze.

[Cluse Advanced Sending

Copyright © 2016 DocusSign, Inc. All rights reserved

13) Scroll to a page where a signature block is required in the template. Use the mouse to scroll over

the signature block to see who is required to sign the document. Click and drag the signature
block to the appropriate location.

#* Docusign
« > 0
¥ hitps Statementen vt

‘ ﬂ Docusign, Inc. [US]

* Docusign X [+
docusign.net

Bing [J Employee Self

This site uses cookies, some of which are required for the operation of the site.

Roles

Message

Tag for:
Micah Bumps [micah.bu -,
Custom
Signature
Optional Signature

Initial

Optional Initial

Signer Attachment

Al

Full Name
First Name

]

Last Name

I

Email Address

l

Company
Title =
Date Signed o
Approve =
Decline

Data Field
Check Box
Radio Bution

Drop Down

Preview

Save

Micah Bumps [micah.bumps@movement.com]; Patrick Wagner [patrick wagner@movement.com];

Please DocuSign this document: HUD 92900A - Full Doc.pdf

T——ir—

L A OIS G AP BV DT Saus iy

[J This morigage was rated as an "accept® or "approve” by FHA's TOTAL Mortgage Scorecard. As such, the undersigned
representative of the morlgagee certifies that the morigagee reviewed the TOTAL Mortgage Scorecard findings and that this
mortgage meets the Final Underwriting Decision (TOTAL) requirements for approval. The undersigned representative of the
mertgagee also certifies that all informatien entered ints TOTAL Mortgage Scorecard is complete and accurately represents.
information obtained by the mortgagee, that the information was obtained by the mortgagee, pursuant to FHA requirements, and
that there was no defeat in connection with the approval of this morlgage such that the result reached in TOTAL should not have
been relied upon and the mortgage should not have been approved in accordance with FHA requirements.

Mortgagee Representafie oo

Printed Name/Title:

T S

Signature:

And f applicable:
This mortgage was rated as an “accept” or "approve’ by FHA's TOTAL Mortgage Scorecard and the undersigned Direct
Endorsement underwriter certifies that | have personally reviewed and underwritien the appraisal according to standard FHA
requirements.

Sign Here
MR

Direct Endorsement Underwriter Signature

DE's CHUMS 1D Number
OR

[ This morigage was rated as a "refer by a FHA's TOTAL Morigage Scorecard. or was manually underwritten by a Direct

<GoBack | SaveChanges | Discard Changes | Save template as

Documents

i Houss.

[Juse Advanced Sending

Copyright ® 2016 DocuSign, Inc. All rights reserved
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* Docusign X B
& = 0O & Docusign, Inc. [US]  nad.docusign.net
¥¢ https [ Statementon vt Bing [ Employee Seif

e uses cookies, some of which are requi

the operation of the site

Micah Bumps [micah.bumps@movement.com]; Patrick Wagner [patrick wagner@movement.com];

Roles
Message | Flease DocuSign this document: HUD 929004 - Full Doc.paf
Jag for: I PO EERE(WE =T W ]

Micah Bumps [micah bt ~

Custom

Signature
Optional Signature.

morlgage meets the Final Underwriting Decision (TOTAL) requirements for approval. The undersigned representative of the
mortgagee also certifies that all information entered into TOTAL Morlgage Scorecard is complete and accurately represents
information obtained by the mortgagee, that the information was obtained by the , pursuant to FHA and
that there was no defect in connection with the approval of this mortgage such that the result reached in TOTAL should not have
been relied upon and; id not have been approved in accordance with FHA requirements

Initial &) Mortgagee Representl o
Optional Initial i k2
e N Signature: _17' Printed Name/Title:
8 Name And if applicable: .
First Name ) \

e This mortgage was rated as an "accepl’ or "approve” by FHA's TOTAL Morigage Scorecard and the undersigned Direct
Lnsame} — Endorsement underwriter certifies that | have personally reviewed and underwritten the appraisal according to standard FHA
Email Address requirements.
G Sign Hera
Title |
Date Signed em Direct Endorsement Underwrller Signature DE's CHUMS ID Number
Approve OR
Decline

— D This morngage was rated as a “refer’ by a FHA's TOTAL Mortgage Scorecard, or was manually underwritten by a Direct
DetaFlekd iter. As such, the Direct Underwriter certifies that | have personally reviewed and
Check Box V| underwritten the appraisal report (if applicable), credit application, and all associated documents used in underwriting this mortgage.
e ® I further certify that

St + 1 have approved this loan and my Final Underwriting Decision was made having exercised the required level of Care and Due
Drop Down B

Save Preview <GoBack | SaveChanges | Discard Changes | Savetemplate as...
DocuSign, | | | |

B g

Underwriting Procedures

Documents

#In House.

[Juse Advanced Sending

‘Copyright © 2016 DocuSign, Inc. All rights reserved.

TR TR

s - 0 T e wes i e e

by 3 ks TOTAL Moge Screcar, o was sty et By 3 Dot

e

Wrong Area

Click and drag the signature space on
the document to where you need it.

Right Area

There is functionality to add and remove signers, however the templates have been created so

the necessary signatures blocks will appear for the five (5) documents that are approved for

“Print to send (new envelope)” use with DocuSign. The signatures blocks appearing should be

placed generally in the correct space based on the template, however minor adjustment may be

MOVEMENT MORTGAGE

56

WWW.MOVEMENTMORTGAGE.COM



Revised 03/2024

Underwriting Procedures

needed which is why the signature space should be reviewed every time a document is signed

using DocuSign.

In the 92900A example, there is a mandatory signature block for the Credit Underwriter as
shown in the example above and an optional signature block for the Appraisal Underwriter as

shown in this picture:

& Docusign X [ = =] x
& &) & Docusign, inc. [US] nas.docusignnet bxd =G
3¢ https [ Statementon Y Bing [ Employee Self
* Movement M; L
Do Ccu %\1 Home Manage Send Dashboards Reports m?m,-w v
= Credit UW []; Appraisal UW [I;
e Movement Mortgage, LLC: HUD 92900A - Full Doc.pdf
Tag for: ¥ RR OB L 2B == ol A i Documents
Appraisal UW [ 3 Soratre: |, @ Prcod NamorTde: Pat Wagnes i i
Custom
Signature s “approve” by FHA's TOTAL Morigage Scon wndarsignod Direct [
Optional Signature o ing o sondor £+
Initial & — =
i e d =i - 123456 ledd
Opfional Iniial Bir. Otonsl mont Underweier Sanature. DE's CHUMS 1D Number :
Signer Attachment L] OR
Full Name Tl O —
First Name [}
Last Name ]
Email Address =
Company ity g Fact if amy. and the bomower's DTI =
22 ha paramelers establianod by FHA 6 the BOMower haa 8436t 1o aalisly any requirad Gown paymant 8nd closing costs
Date Signed K ] oage Insurance Premium and Morgage Amount are accurale and is loan is in on amounl thal is
21 per type. property type. and geographic area.
Approve = i o defect in comnecton wih My approval of tis marlgage auch Mat my Final Underariting Deciion should have
Decline = |
< = Sk,
Data Field (o]
Gpne
Check Box (€]} Diroct Enorsemont Undomrter Snarare OE's GHUNS 0 Number
Radio Bution )
Send Preview <GoBack | SaveDraft | Discard Changes E Use Advanced Sending

<+ DocuSign, 3) &

Copyright © 2016 DocuSign, Inc. All rights reserved.

These optional signature blocks will allow the Appraisal Underwriter to e-sign the 92900A in

either spot and finalize the signing of the d

Click “Preview”. to view documents when sent.

ocument without signing in both spots.

After the document content is reviewed for accuracy, the signature blocks are in place, and

assigned to the appropriate parties, click “Send”.
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* Docusign X+ - 8 X

&< = O @ Docusign, Inc. [Us] docusign.net/iember/Envelopeset spxti=3e397he faze 5 Y = 7 O

Y7 https 1 Statementon ¥¢ Bing [J Employee Seif

This site uses cookies, some of which are required for the operation of the site. Learn More
Docus\r'ﬁn. Home [ Send Dashboards Reports Ll i
To Patrick Wagner [patrick. .com]; Patrick Wagner [patrick. com],
Message Movement Mortgage, LLC: HUD 92300A - Full Dec.pdf
Tag for: BB ET2HRWE == Ed (1 Documents

st »in House

= AN IS GO Ly G I, e G 1 OR WES GULR 10 Dy 6 1101 (5, PUTSUSII W A (e s
Pabilck Waner [iafrickc that there was no defect in connection with the approval of this morlgage such that the resull reached in TOTAL should not have
Custom been relied upon and the mortgage should not have been approved in accordance with FHA requirements.
Sialie -~ Morlgagee Representative; 1)
Optional Signature ¥ Sign Here
Initial s Signature: __y W | Printed NamefTitle: PatWagner
Optional Initial 1 2
And if applicable: .
Signer Attachment 4 st
Sl o This morlgage was raled as an “accept” or “approve-Biy FHA's TOTAL Marlgage Scorecard and the undersigned Direct
% Endorsement underwriter certifies that | have personally reviewed and undenwritien the appraisal according to standard FHA —
First Name requirements. L
Last Hame Sign Here 2
Email Address
— 123456 ”
Gompany i Gptional - ment Underriter Signatare DE's GHUMS 1D Number 4
Title: OR )
Date Signed g
e [J Thismortgage was Tated as a "refer’ by a FHA's TOTAL Morigage Scorecard, or was manually underwritten by a Direct
5 L underwriter. As such, the Direct centifies that | have personally reviewed and
DScive = " underwritieR the appraisal report (if applicable), credit application, and all assaciated documents used in underwriting this mortgage.
Data Field 1 futher certfy that
« &
Send Preview  <GoBack | SaveDraft | Discard Changes [luse Advanced Sending
a T 1Use | | Fee | clual Property | Privacy F Copyright © 2016 DocuSign, Inc. Al rights reserved

14) The document package will be sent to the signee, who will receive a notification asking “Would
you like to sign your envelope now?”:

( - o X
* https://nad.docusign.net/Me O ~ @ DocuSign,.. & | & DocuSign Yo &6
% L5 Slack - PIT £ https--www.fanniemae.c... [ J Employee Self Service E
~
This site uses cookies, some of which are required for the operation of the site. n A~
Mavement Ms LLC
Docu 9?’11 Home: Manage Send Dashboards Reports i
To Patrick Wagner [patrick. com]; Patrick Wagner [patrick com;
Message | | Movement Mortgage, LLC: HUD 929004 - Full Doc.pdf - Loan 1234567
== # z @ — ﬁ _ ‘I E‘ Runhen
Patrick Wagner [patrick [ v inHousz
Would you like to sign your envelope now? - ——
& f o 19190/2016)
s | T HUD/VA Addendum to Uniform A0 2502050 i B 2 _ .
ignature = — .
2 Part I - Identifying Information (mark e ype of s o Case . |4 Gacton ot ("7
Optional Signature & + [ VA Appicatontor HUDIFHA aopicationter | eS| No ffor U cases)
o [ e o tusranty 23 trndet the National Housing 3285 203 (b)
g 5. Bomower's Name & Present Address (Include zip code) st Rats 9 Proposed Maturity -
Optional Initial D le Jr Borrower Sample e " N &
nt Eoad 5254 3 30 yrs. mos.
Signer Aftachment 2 10, Discount Amount_| t1Amount of Up Front]12a Amount of Morthly] 120.Term o Monitly
Srpiad (erly fboramer s | promum mium Premum
6. Propery Addess (Inluding name of subdvision, It & block no. & 2 code) permitec 1o pay)
First Name TBD $0.00 s 4.375.00 $175.63 imo| 360 ks 5]
Port Mi se 20707 X T
Last Name Fort Mill, SC 2970 13, Lender/Marigagee |.D. Cnde_ 14. Sponsor / Agent 1.D. Code
2626400005
Email Address 15, Landse/lorigages Name & Address (include zip code) 16. Name & Address of Sponsor / Agant -
Company (¥ 5
. Movement Mortgage, LLC
¢ 841 seahawk Cir
Date Signed vi nia Beach, VA 23452
Approve 17. Lender/Morigagee Telephone Number
Zarhe Type or Print all entries clearly
o A Name of Loan Orignation Company Tan 1D of Lom NS D of Compary
Check Box ~ Sponsored 9999
Radio Bution @
" : v
Send Preview  <GoBack | SaveDraft | Discard Changes ¥IUse Advanced Sending |4
0% -

If yes is clicked, the screen will advance to the below steps stated in #17. If no is clicked, a
processing screen will display and then be redirected to the sent box in DocuSign, this occurs
after the package has been sent for signature (reference the screen below).
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* Docusign X IS

S ) ‘ﬂDccuSlgn,lnc.[US} na3.docusign.net/Member/h

¥¢ https Statementon ¥t Bing [d Employee Self

This site uses cookies, some of which are required for the operation of the site.

Docuﬁ'gm Manage Dashboards

Create ¥

Current Filter: From - 01/01/0001, To - Now | Search Envelope: Q Actions ¥
¥ Envelopes. Add Folder ¢ To Subject Sent + Completed Status
=3 Inbox \‘ g;&:g;(uv\‘lﬁ\/a;r?:rmd( Wagner; Appraisal UW - g::irg(enl Mortgage, LLC: HUD 92900A - Full 117312016 2:58:56 PM PDT In Process
Sent (3} 5

L:: g Patrick Wagner In House Mortgage Print Job 11/3/2016 8:20:28 AM PDT 11/3/2016 8:22:26 AM PDT Completed

2) Dra

- Please DocuSign this document: FHA Loan . Y

m Deleted Patrick Wagner Transmittal pdf 11/2/2016 8:36:45 AM PDT 11/2/2016 8:41:17 AM PDT Completed

¥ Search Folders
= Awaiting my Signature
& Expiring Soon
[ Out for Signature
[0 Completed

v Templates Add Folder

=) My Templates

Shared Templates

All Account Templates m Document
(=) PowerForms

Envelope Status: In Process
Envelope Subject: Movement Mortgage, LLC: HUD 929004 - Full Doc.pdf

15) The document signee will receive an email asking them to sign (Reference the below screen).

The signee needs to click “Review Document” to open the DocuSign system, then click
“Continue”.

H © L Movement Mortgage, LLC: HUL 920004 - Full Uoc.pdf - Message (H1ML) T ® - & x
Gl vessace
& ajaye ©1 Salutions 4 o Mansger Voo BRI oy M P G dhFine
Fignore P = 2 £2 F2Meeting & ¥ a.
L | RLf- FL-)G I TeomEmail ¥ Done v Tometiore B D B
Sotunk Delete  Reply Reply Forward B mores |G pey 6 pudete S _| move ssign Mark Categorize Follow  Translate oom
b cl 2 Reply &Detete / Crete N P B actionss  parer Unnad o O T Gt
Detete Respond Quick Steps r. Move Tags r. Euting Zoom -
Docusign NA3 System <dse_na3@docusignnet>
Movement Mortgage, LL: HUD 92000/ Full Doc.pdf
To  patridc Wagner
O 1 s are problems with how his message s displayed, Uik here L view iLin o web browser,

Docub«vgnﬁ =

Patrick Wagner sent you a documentto review and sign

REVIEW DOCUMENT

Patrick Wagner
patrick wagner@movement com

Movement Mortgage, LLG: | IUD 92900A - [ull Doc. pdf

16) The signee will need to click in the places marked “Sign” on the document to digital sign.
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\ - a
\ w| =2 4
 the s o< ]

- DocuSign,
Patrick Wagner
ovement ongage LG

B toasign x il =
O | @ ooamgnme s st docasaganes . | = B2 & -

tr e T osmemanton % Bing [ Empiayes et

Qaa e a

] Owoar Gccupancy NOT reared
] Al condions of Approva have been safsied

next
(O e mriogn man ek o an “mcn” o s by PHS Sovocart ha ek, o
obresetion of e ks coshes ok hs mrtgane revrend i TOTAL Nerkpgn Scsbcard ecigs s Bt o
areas s P ‘Dacwen (TOTAL s b (et o ¥
oroeges e cevhen P 8 riomation wred s TOTAL Lihon Sccras s omgn . Acaey eoses
TOTAL b e e
Before e e,
Al
x & -8 x
O | @ vosan s e dousignnn, Xl == & -
3t Bing [ Erployee Seif
or
BocuSigm, ® a
® O L )

After

- 123488
et Etorsamant Unerwriar Sqamirs DES GOS0 Mumenr

"l by 8 FHA's TOTAL Morigage Scorecard, or was marualy underactien by  Direct
undersgne rect Endorsament Underwrter cerfes that | have parionahy revewed 373

17) When all the required signatures are on the document, click “Finish” in the top right-corner or
by scrolling down to the end of the document. One of two screens will display:

If there are multiple signees (such as the 92900A):
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e 2 https//na3docusign.net/Sign O ~ @ DocuSign, .. & || % DocuSign x

5 |55 Slack - PIT & hittps--www.fanniemae.c... [ ] Employee Seff Service

You're Done Signing

A copy of this document wil be sent to your email address when
completed by all signers. You can also download or print using the
icons above.

CONTINUE

Note: As the initial signee, the Appraisal Underwriter for the 92900A needs to download and

Underwriting Procedures

save a signed copy of the 92900A with their signature in Mortgage Director. Click the

download button, select the “Combined PDF”, downlo
Mortgage Director.

o & https.//na3 docusign.net/Sgn O ~ @ DocuSign, . & | % Dacusign x
5 [ Slack - PIT &) http: i [p]

a-
You're Done Signing i

_Acopy of will be sent to your when
" completed by ail signers. You can aiso downioad or print using the
icons above.

CONTINUE

a - hitps://nad docusign.net/Sign O ~ @ DecuSign, .. & | & DacuSign

4 [ Stack - PIT &) https--www.fanniemae.c... [ Employee Self Service

1. Click the Download
Symbol above.

MOVEMENT MORTGAGE

ad the document, and store it in

2. Click “Combined PDF”
below

| a-
You're Done Sigpina
| Combined PDF &

&~ x

Separate PDFs
A copy of this document will | P o0 185 when

completed by all signers. You vam e uowimvaw vr prnt Using the
icons above.

CONTINUE
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e € htps/n=2 dosusignanet Sion O - @ DocuSign, ... || & Dacusign @ ras docusignnet

o5 ] Slack-PIT & https-—www.fanniemae.c... [J Employee Self Service

i Vinsured Mortgage

If only one signature is required, the signee will be redirected back to the DocuSign account, or
the following screen will be displayed:

% sign Any Document, An X 4 - =]
&« O | @ Docusign,inc. (Us]  docusign.com; *| =% & -

o nips [ Sementon ¢ Ging [ Employee sei

FREE TRIAL

REFER DOCUSIGN TRY DOCUSIGN MOBILE KEEP BUSINESS DIGITAL™

GETiZO - E ‘ \ﬁ %

b

The final signatures using this method of signing will look as follows:
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that there was no detect In connection with the approval of this m
been relied upon and the mortgage should not have been approve

Mortgagee Representative:
DocuSigned by:

Underwriting Procedures

Signature: (—Pmlﬂdz WW
- /

899C9CE1C69F4B9...

And if applicable:

This mortgage was rated as an "accept" or "approve" by FH/

18) If multiple signatures required, the document will automatically be sent to the next signee via

email. That signee will then follow steps 16 through 18 above.

19) When all signatories have executed the document, it will be available in the underwriter’s
Completed DocuSign Folder. The sender will also receive an email in their @movement.com
Inbox stating that the signing has been completed with an attached PDF of the executed

document. (Reference the below screens)

re required for the operation of the sitt

Home Manage Send Dashboards Reports

Create v

¥ Envelopes AddFolder ¢ From Subject

2 Inbox (1) Patrick Wagner Movement Mortgage, LLC: HUD 929004 - Full Doc paf

o) sent %
Y Draft

Deleled

v

earch Folders

= Awaiting my Signature
Expiring Soon

1) Out for Signature

%) Completed®

v Templates Ada Folder
5 My Templates
Shared Templates

All Account Templates m Document t
a] PowerForms

Envelope Status: Completed

Envelope Subject: Movement Morigage, LLC: HUD 929004 - Full Doc. pdf

MOVEMENT MORTGAGE

Movement Morigage LLC
11007347

Current Filter: From - 01/01/0001, To - Now Q Actions ¥

Received » Completed Status
11/3/2016 2:58:56 PM PDT 11/3/2016 3:21:12 PM PDT Completed
4

Hide Completed
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=] LI Completed: Movement Mortgage, LLC: HUD 92900A - Full Doc.pdf - Message (HTML) T E - x
EE  viessace
B lgnore x &1 (ﬁ—”\ £ B ecting © Solutions 3 To Manager Yy ERulesw E - =II > # Find
L(— € 2 Team Email + Done 0 OneNote [2) Related ~
e Delete  Reply Reply Forward Move Assign | Mark Categorize Follow Translate Zoom
%o Junk + ply  Reply E@Morer |2 Reply = 5 £l g
g Junl o 1§ More L Reply 8 Delete ¥ Create New EPAcions~  polcy - Untead - Up- I3 Select~
Delete Respond Quick Steps I Move Tags & Editing Zoom ~

Thu 11/3/2016 6:21 PM

DocuSign NA3

ystem <dse_na3@docusign net>
Completed: Movement Mortgage, LLC: HUD 929004 - Full Doc pdf

To Patrick Wagner
@ Follow up. Completed on Thursday, November 3, 2016,

If there are problems with how this message is displayed, click here to view it in a web browser.

WiEszagell] ™ in House Mortgage Print Jobxps.pat (1 M)

Docub'ign

‘Your document has been completed

REVIEW DOCUMENT

All signers completed Movement Mortgage, LLG: HUD 92900A - Full Doc.pdf

20) Return to DocuSign and download a copy of the DocuSign audit trail for the document just

signed by going to the DocuSign Inbox or Completed Folder and
right side of the applicable entry (Reference the below screens).

— e B ——
some of which are required for the operation of the site.
Morigage LLC
Docus:;gn, Home Manage Send Dashboards Reports e
Create v Current Filter: From - 01/01/0001, To - Now Q  Actions ¥
2. Click
v Envelopes Add Folder ¢ From Subject Received Completed Status. " e "
i Certificate
o) @ Patrick wagner Movement Mortgage, LLC: HUD 82900A - Full Doc.paf 111472016 6:31:25 AM POT In Process
) Sent @ Patrick Wagner Movement Morigage, LLC: HUD 929004 - Full Doc.pdf 111412016 5:40:58 AM PDT In Process after clicki ng
) Lret Patrick Wagner Movement Morigage, LLC: HUD 929004 - Full Doc pdf 114201653253 AMPDT 114201653612 AMPOT Completed v the d d
Deletod Patrck Wagner 1 House Mortgage Prnt Job 11372016 64355 PMPDT 11372016 65341 PMPDT Completed € dropdown
Patrick Wagner in House Morigage Print Job 1132016 62843 PMPDT 1132016 62923 FM POT Compieted // arrow.
i vk Patrick Wagner 1234567 11722016 62552 PM PDT 11/22016 6:27-07 PM PDT Completed e
v Search Foiders
Patrick Wagner Movement Morigage, LLC: HUD 92900A - Full Doc pdf - Loan 1234567 11/3/2016 5:57:00 PM PDT  11/3/2016 6:00:37 PM POT Compieted
9, Jemaii) o9 Syiaen Patrick Wagner Movement Morigage, LLC: HUD 929004 - Full Doc pdf 1137201625856 PM PDT 11272016 321:12 PM PDT_Compigted
¥ Expring Soon /
%) Out for Signature
g Compleled +——
[E] Stack - PIT &) hitps--www.ianniemsec... [] Employee Sef Service
v Templates Add Folder
This site uses s, Ssome of which are required for the operation of the site. | [ ox |
Y My Tempiates
Markgage LLG
e T Docugﬁn' Home Manage Send Dashboards Reports T &l -
Al Account Templates
o) PowerForms {
Create ¥ Current Fitter: From - 011010001, To - Now Q| Actions ¥
v |
Envelopes ssaroger @ From Subject Received « Completed Status
2 Inbox (8). @ Patrick Wagner Movement Mongage, LLC: HUD 929004 - Full Doe.pat 11472016 6:31:25 AM POT n Process
=) Sent \’ Patrick Wagner Movement Morigage, LLC: HUD 929004 - Full Doc.pdf 11/472016 5:40:58 AM PDT In Process.
1. Find th 3 Ot Patrick Wagner Movement Mortgage, LLC: HUD 929004 - Full Doc pdf 11472016 5:3253 AMPOT 1142016 536:12 AMPDT _Completed
. Flne e Deleted Patrick Wagner In House Mortgage Print Job 201664355 PMPDT 110201665341 (| \
. Patrck Wagner In House Mortgage Prnt Job 11272016 62843 PMPDT 113201662023 F |
document in your Patrick Wagner 1234567 11372016 62552 PM PDT 112201662707 F Delete
” Search Folders h: i |
Inbox and click the Patrck Wagner Movement Mortgage, LLG: HUD 82900 - Full Doc.pal - Loan 1234567 1132016 5/57-00PM POT 113201660037 A Forward |
= Awaltn) my Signatise Pairick Wagner Movement Morigage, LLC: HUD 92500A - Ful Doc pdl 1172016 25856 PMPDT 1132016321127 pastory |
% Expining Soon
down arrow as ¥,
) Out for Signature SERE.
indicated above. & Camploied o
Expont Selected as CSV
g Folder
Templates Transfer Setected Ownership
) My Tempiates

clicking the down arrow on the

21) A queue to save the audit certificate will display. Save a copy and drop an executed copy of the

document AND the audit certificate into Mortgage Director.
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Note: For every document e-signed with DocuSign’s “Print to Send (new envelope)” there
MUST be an accompanying Audit Certificate placed in the same folder in Mortgage Director.
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Appendix C - Signing a Document via DocuSign Using “Print to Sign”

The below instructions MUST be adhered to for signing the following document types using DocuSign:

I.  The Conditions Sheet — Mortgage Director Document Number 1221.

1) Go into the loan file in Mortgage Director.

2) Access the Print Forms Library by clicking the printer icon on the top left of the screen.

3) Select the print form to be e-signed using DocuSign. The options for e-signing using DocuSign

include:

a.

The Conditions Sheet — Mortgage Director Document Number 1221.

As an example, the Conditions Sheet Mortgage Director Document Number 1221 has been

selected.

(@) Print Form List
File Edit Tools Options
XE e ap p® =

X|internal id

952 Quality Control Release & Authorization
956 Senicing Loan Setup Worksheet
957 Senicing Tax Setup Worksheet

996 Barrower Authorization

999 Flood Hazard Disclosure-Praperty In Flood Zane
1001 Multistate Assignment of Mortgage with Legal Desc
1003 Uniform Residential Loan Application (legal)

1004 Uniform Residential Loan Application (ietter}
1033 IRS Form 1098 Infarmation for Senvicing
1138 E-Sign Act Consumer Disclosure

1140 2ARCHIVE-Closing Instructions

1217 Customer Survey

Doc Sample & Borrower Sample
Dac Sample & Borrower Sample
Doc Sample & Borrower Sample
All Borrower Pairs

Doc Sample & Borrower Sample
Doc Sample & Borrower Sample
Dac Sample & Borrower Sample
Doc Sample & Borrower Sample
Dac Sample & Borrower Sample
Doc Sample & Borrower Sample
Do Sample & Borrower Sample
Doc Sample & Borrower Sample

REZ3l Conditions Sheet Doc Sample & Borrower Sample

1223 Escrow Action Request-Title Company

1258 Status Log

1322 FNMA Web Past DU Text Credit Report

1328 Choosing the Best Loan
1775 Martgage Loan Commitment

1793 Authorization For Referral To Counseling
1384 Invaice for PCLender Transaction Fee
1892 Notice of Incomplete Application

1904 Predatory Lending Brochure
2141 FACT Act Notice for Closing

2187 Schedule of Real Estate Qwned

2337 Appraisal Report Review
2551 Status Sheet

2617 CHASE-Notice of Transfer of Servicing

2644 Allonge to Note
2662 Contact List

2663 Expense Deposit Tracking Log
2671 Wholesale Assignment of Appraisal-Braker

2748 zARCHIVE-FHA-Informed Consumer Choice Disclosure
2784 FHA-SC-South Caroling FHA Mortgage

Doc Sample & Borrower Sample
Do Sample & Borrower Sample

LOCO M, E=658,X=541,T=584 1d{5006195) Casefile(1313657571)

Do Sample & Borrower Sample
All Borrower Pairs

Dac Sample & Borrower Sample
Doc Sample & Borrower Sample
Do Sample & Borrower Sample
Do Sample & Borrower Sample
Dac Sample & Borrower Sample
Do Sample & Borrower Sample
Do Sample & Borrower Sample
Dac Sample & Borrower Sample
Dac Sample & Borrower Sample
Do Sample & Borrower Sample
Do Sample & Borrower Sample
Dac Sample & Borrower Sample
Do Sample & Borrower Sample
Doc Sample & Borrower Sample
Do Sample & Borrower Sample

Press [Enter] or Double-Click for preview.
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(@
x @ 8 > o
1 Conditions Sheet

IMovEMENw:Hr'.—:.'.-aI

Apglicant(s):
Doc Sample Jr, Borrower Sample

Subject Property Address
TBD

Fort Mill, sC 29707

Property Type:  Single Family Dwelling
Occupancy: Ownex PUD: (]
Sales Price: $154,500.00

Value: £154,500.00

Base Loan Amount: $145,092.50
Loan Amount: $151,701.00
LTV/CLTV: 96.50%/96.50%
Actual/Amortized Term: 360/360 months
Doc Type: Full

Loan Purpose: Purchase

Mid Credit Score:

41 o
Ratios: Hsg: 46.79% Debt: 93.88%

Index Rate/Margin-
First/Adj CaplLife Cap:

Prepayment Penalty: N

Penalty Sale/Refinance: / months

Date:

Lender Loan Number
Investor Loan Number:
MIN Number:
Agency Case Number
Loan Officer:

Loan Processor:
Loan Closer:
Estimated Close:
Doc Expiration Date:
Loan Status

11/3/2016
2183285

1006708-0002183285-2

Micah Bumps

Lead

Lender:

Movement Mortgage, LLC
841 Seahawk Cir
Virginia Beach, VA 23452

Phone: Fax:
Inv Commit
Au#: 1313657871
Loan Program: FHA 30

Product Code
Max Appr Rate:

Lock Expiration Date:
Credit Grade

Note Rate: 3.875%

Comment:

Code: S=Prior to CSD A=Approval

F=Prior to Funding

C=At Closing

Underwriting Procedures

4) Verify that all the information on the print form is accurate based on the information in the loan

file.

Note: DocuSign only allows users the functionality of signing the document selected so ensure

the information populating in the form is accurate in Mortgage Director prior to printing the

document to DocuSign.

5) Close the print form after verifying the information in the form is accurate. Highlight the
document being sent to DocuSign is, click the print button (printer) at the top of the Print Form
List Screen. (Reference the screen below)
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(@) Print Form List - X
File Edit Tools Options . -
XEHarpe+=x 582 8 Foms Group an ~
924 IRS Form 4506.T Request for Tax Return Transeript Doc Sample & Borrawer Sample Ho
932 Hazard Insurance Requirements-Barrower Doc Sample & Borrower Sample Yes
950 Certificate of Loans to One Borrower Doc Sample & Borrower Sample No
951 First Lien/Title Clearance Letter Doc sample & Borrower Sample No
952 Quality Control Release & Authorization Doc Sample & Borrower Sample Ho
956 Servicing Loan Setup Worksheet Doc Sample & Borrower Sample Yes
957 Senvicing Tax Setup Worksheet Doc Sample & Borrower Sample Ho
996 Bomower Authorization All Borrower Pairs Ho
999 Flood Hazard Disclosure-Property In Flood Zone Doc Sample & Borrower Sample Ho
1001 Multistate Assignment of Mortgage with Legal Desc Doc Sample & Borrawer Sample Ho
1003 Uniform Residential Loan Application (legal) Doc Sample & Borrower Sample Yes
1004 Uniform Residential Loan Application (letter) Doc Sample & Borrower Sample Ho
1033 IRS Form 1038 Information for Senvicing Doc Sample & Borrower Sample Ho
1138 E-Sign Act Consumer Disclosure Doc Sample & Borrower Sample No
1140 2ARCHIVE-Closing Instructions Doc Sample & Borower Sample Yes
1217 Customer Survey Doc Sample & Borrower Sample Mo
» 1221 Doc Sample & Borrower Sample Yes
1223 Escrow Adtion Request-Title Company Doc Sample & Borrower Sample Yes
1258 Status Log Doc Sample & Borrower Sample Yes
1322 FNMA Web Post DU Test Credit Report LOCO M. E=658X=641,T=364 1d(5006195) Casefile(1313657871) Yes
1328 Choosing the Best Loan Doc Sample & Borrawer Sample Mo
1775 Mortgage Loan Commitment All Borrower Fairs Mo
1793 Authorization For Referral To Counseling Doc Sample & Borrower Sample He
1884 Invoice for PCLender Transaction Fee Doc Sample & Borrower Sample Ho
1892 Notice of Incomplete Application Doc Sample & Borrower Sample Ho
1904 Predatory Lending Brochure Doc Sample & Borrower Sample Ho
2141 FACT Act Notice for Closing Doc Sample & Borrower Sample No
2187 Schedule of Real Estate Owned Doc sample & Borrower Sample Yes
2337 Appraisal Report Review Doc Sample & Borrower Sample Yes
2551 Status Sheet Doc Sample & Borrower Sample Yes
2617 CHASE-Notice of Transfer of Senvicing Doc Sample & Borrower Sample Ho
2644 Allonge to Note Doc Sample & Borrower Sample No
2662 Contact List Doc Sample & Borrower Sample Yes v

Press [Enter] or Double-Click for preview.

6) The following dialogue box will appear. Click “Print to Sign”, then “Print”.

File Edit Tools Options
XE<app+=x 555 ) Forms Group ANl v
¥|internal ld Form For Legal
924 IRS Form 4506-T Request for Tax Return Transcript Dox Sample & Borrower Sample No
932 Hazard Insurance Requirements-Barrower Do Sample & Borrower Sample Vs
950 Certificate of Loans to One Borrower Doc Sample & Borrower Sample No
951 First Lien/Title Clearance Letter Dox Sample & Borrower Sample No
952 Quality Control Release & Authorization © DocuSign Print Options I No
956 Servicing Loan Setup Worksheet Vs
957 Senicing Tax Setup Worksheet . No
996 Borrower Authorization In House Mortgage Print Job No
999 Flood Hazard Disclosure-Property In Flood Zone Print to sign No
1001 Multistate Assignment of Mortgage with Legal Desc No
1003 Uniform Residential Loan Application (legal ? Print to send (new envelope) Ves
1004 Uniform Residential Loan Application (letter} No
1033 IRS Form 1098 Information for Servicing ) Print to new template No
1138 E-Sign Act Consumer Disclosure § ) No
1140 ZARCHIVE-Closing Instructions 2 Print to existing template Ves
1217 Customer Survey No
TR © it oot temple
1223 Escrow Adtion Request-Title Company B9433103... 11/3/2016 2:06 PM Vs
1258 Status Log Ves
1322 FNMA Web Post DU Text Credit Report [] Set current settings as default (5006199) Casefile(1313657871) Yes
1328 Choosing the Best Loan No
1775 Mortgage Loan Commitment [ Do not show this message again No
1793 Authorization For Referral To Counseling No
1884 Invoice for PCLender Transaction Fee No
1852 Notice ofIncompete Appiction o
1904 Predatary Lending Brochure No
2141 FACT Act Matice for Closing Doc Sample & Borrower Sample No
2187 Schedule of Real Estate Owned Doc Sample & Borrower Sample Ves
2337 Appraisal Report Review Dox Sample & Borrower Sample Ves
2551 Status Sheet Doc Sample & Borrower Sample Yes
2617 CHASE-Notice of Transfer of Servicing Doc Sample & Borrower Sample No
2644 Allonge to Note Doc Sample & Borrower Sample No
Dox Sample & Borrower Sample Ves

2662 Contact List

Press [Enter] or Double-Click for preview.

7) The below screen will automatically load, click “Continue”.
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% https://na3 docusign.net/Sign O ~ @& DocuSign, .. & | % DocuSign x
S LS5 Slack - PIT £ https--www.fanniemae.c.. [ J Employee Self Service

This site uses cookies, some of which are required for the operation of the site. Le

Please Review & Act on These Documents D %m
ocu .

Patrick Wagner
Movement Mortgage LLG

Please review the documents below. CONTINUE OTHER ACTIONS ~

DocuSign, English (US) v | Terms OfUse& Privacy v | Gopyright © 2018 DocuSign Inc.

8) The options for adding signatures, dates, names, etc. will appear on the left-hand side of the
screen. To insert these items, simply click the item and drag it to the appropriate location in the
document. (Reference the screen below)

& hitps://na3.docusignnet/Sign JO = @ DocuSign, .. & | & DocuSign
5 |=] Slack - PIT &) https--www.fanniemae.c... [ Employee Self Service
This site uses cookies, some of which are required for the operation of the site. Lea
Drag and drop fields from the left panel onto the document
% https/nad docusign.net/Sign O ~ @ DocuSign, .. & || & DocuSign
z v 5 |5 Slack- PIT & https--www.fanniemaec.. [] Employee Self Service
FIELDS 2 | u This site uses cookies, some of which are required for the operation of the site. Learn More
3 | u
i aag & a e
e T~ 4 v z u 11 IM LB U ARt Y aius | 9
_ Initial 4
."’ I N 2 u Certify all copies of bank and pd
) . FIELDS
- Date Signed T 3 u QM Underwriting Worksheet- Final
e (] Name 5 | U Eomrm 3 | u CAIVRS lookup
- 7 | u s | u Data Verify- Inital
: s | u Initial — LDPIGSA
Click & Drag — = e
ErEEired — tforal
Last Name
T o 5 | u RS ipts from 4506T request + Addr]
Email Address Underwriter Name: 7 u Copy of EMD check and proof it cleared bol
Underwriter Signature: 9 u Appraisal
(&) company First Name ~
Title Last Name T
A
_ 122107002111 drfsm m;qullj e Underwriter Name: (0 : a
Underwriter Signatre: _Pafrick U‘M
You can click the red “X” to remove lib] Gompany ® e
the item. You can also click on the w3
_ Yo , O
item after it’s placed and continue = HBR- et
. In House Mortgage Print Job xps
to move it. Checkbox

9) Continue to drag and drop as many items as needed.
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*_https//na3. docusign.net/Sign O ~ @ DocuSign, .. & # DocuSign

s L] Slack - PIT &) https--www.fanniemae.c.. [ Employee Self Service

This site uses cookies, some of which are required for the operation of the site. Learn More

Qaafd 8 a6 o6

[N
c

U I G IO ¥ OIS | 1 SR unuETwIer

Wppraisal Reviewer
FEGE 2 U Ceriify all copies of bank and paystubs Processor
3 u QM Underwriting Worksheet- Final Underwriter
E 3 u CAIVRs lookup Processor
= 4 u Data Verify- Initial Processor
. LDP/GSA
o] 1 -
Initial — Mers
. SPS
Date Signed : 411 for all employers
@ Name 5 U IRS Transcripts from 4506T request + Address LOX for any discrepancies Processor
- 7 U : Copy of EMD check and proof it cleared borrowers account Loan Officer
) U Apprasal —__ Processor
=] First Name —] —~ Wppraisal Reviewe:
[S] Last Name — S—_—
Email Address L Patiic: uagne ToddR -
Signature: Lotk Dasprr Date: _ 11/3/2016
[i&] company rage 1 of 2
™ N RO 70O O 0 T 0
#1221 07/02/11 drfsm pd erllnI 2183285-1221-1.2.82
= In House Morigage Print Job.xps 1of2
[“] cherkbox

The grey boxes appearing around the “Date Signed” &
“Name” fields will not appear on the final document.

10) When all items have been dropped click “Finish” in the bottom right- corner. (Reference the
screen below)

-+ https://na3.docusign.net/Sign O ~ @ DocuSign, .. & | & DacuSign

9% LS5 Slack - PIT £ https--www.fanniemae.c.. [ J Employee Self Service

Q@ Qi 8 9 6o =]
s u o Lo oo Onusrwne
|Appraisal Reviewe o

EIELES 2 | u Ceriiy all coples of bank and paystubs Processor

3 | u QM Underwriling Worksheet- Final Underwriter
signature 3 | u CAIVRs lookup Processor

s | u Data Verify- Intal Processor
Initial __ LDP/GSA

 Mers
. USPS

Date Signed 411 for all employers
[ name 5 | U RS Transcripts from 4506T request + Address LOX for any Processor

7 | u ‘Copy of EMD check and proof it cleared borrowers account Loan Officer

s | u ‘Appraisal Processor
[=] First Name |Appraisal Reviewe
[E] LastName

N Patrick Wagner

(@ Email Address L . 0 Codd _

Underwriter Signature: _Patnick Naguar Date: __11/3/2016
(i) company Page 1 of 2

Tith
: TV T 0 T O 0T O

11221 07102111 drfsm pet:11,
Text

Gheckbox

In House Mortgage Print Job.xps 1of2

Done! Select Finish to send the completed document. m OTHER ACTIONS v

DocuSign, English (US) v | Terms OfUse& Privacy v | Gopyright © 2018 DocuSign Inc.
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11) Reference the below signatures for this method of signing.

r Name: Patrick wagner

r Signature: Pdf'V‘ldc WW

12) A notification will be sent asking if the document is being sent to another party for review. If
yes, type in that party’s full name and email address, then click “Send and close”. If no, click “No

thanks”.

[ )(-)[ & nttps://nez docusignnet/Sign O ~ @ DocuSign, . G| # DocuSign x‘ ‘

35 LS Slack - PIT &) https--wwwifanniemae.c.. [ ] Employee Seff Service

SIGN AND RETURN

Send your signed document to anyone you
would like. Enter an optional email address

below. Subject:

[in House Mortgage Print Job

Full Name: Email Address:

Message:

—

SEND AND CLOSE NO THANKS

Note: Even when clicking “No Thanks”, the document is stored in the DocuSign Inbox and
Completed folders. An executed copy can be retrieved by going into that folder, double clicking
the appropriate entry, clicking the “Download” button, and following the prompts. (Reference

the screen below)
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|
ho * https;//nal docusign.net/Me O ~ @ DocuSign... & | & DocuSign
5 5] Slack - PIT & https--www.fanniemae.c.. [J Employee Self Service

This site uses cookies, some of which are required for the operation of the site. Learn More

Docu%n, Home Manage Send Dashboards Reports
Create v Current Filter: From - 01/01/0001, To - Now, Status - Completed e h N

¥ Envelopes = Add Folder @ From Subject Sent +

=2 bt Patrick Wagner 1234567 , 111312016 62707 PM PDT

= Sent Patrick Wagner Movement Mortgage, LLC: HUD 92900A - Full Doc.pdf - Loan 11/312016 6:00:04 PM PD1

1234567\
* Draft a
= Patrick Wagner Movement Mortgage, LLC: HUD 92900A - Full Doc paf 11/3/2016 34704 PM PDT
[ [ Patrick Wagner In House Mortgage Print Job 11/3/2016 8:20:28 AW PDT
Patrick Wagner Please DocusSign this document: FHA Loan Transmittal pdf 11/2/2016 8:36:45 AM PD1

‘v Search Folders

@ Awaiting my Signature

% Expiring Soon

[ Out for Signature e 4 :

00 Completed (5) a—— Double click the appropriate entry.
v Templates Add Folder

2) My Templates

Shared Templates
Al Account Templates T
o PowerForms
Envelope Status: Completed Hige Comploted

* hitps//na3.docusign.net/Sign 2 ~ @ DocuSign, .. & # Docusign

| Slack - PIT 2] https--www.fanniemae.c... [ Employee Self Service

is site uses cookies, some of which are required for the operation of the site. Lt

o}

am M

document is now complete.

IMOVEMENT™(

Conditions Sheet

Applicant(s): Date: 11/3/2016
Doc Sample Jr., Borrower Sample Lender Loan Number; 2183285
Investor Loan Number:
MAIRE R b TAnceAA AAAATAnAnE A

13) Go to the DocuSign Inbox or Completed Folder and click the down arrow on the right side of the

applicable entry to retrieve and download a copy of the signed DocuSign audit trail for the
document signed (Reference the screen below)

MOVEMENT MORTGAGE

WWW.MOVEMENTMORTGAGE.COM

Underwriting Procedures

72



Revised 03/2024

re required for the operation of the site.

Home
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% Expring Soon
) Outfor Signature
) Completad ¢—
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3 My Templates
Shared Templates
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@ PowerFoms

1. Find the
document in your
Inbox and click the
down arrow as
indicated above.

Manage
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Envelopes
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Patnck Wagner 1234567 113201662552 PMPDT 11201662707 7 O%te |
Fatrick Wagner Movement Morigage, LLC: HUD 929004 - Ful Doc pat- Loan 1234567 113/20165'57:00 PM FDT 113201660037 F Forward |
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Open
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Movement Morigage LLC
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Actions ¥

Status
In Process
In Process
Completed
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Completed

Compieted /
Compieted
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Underwriting Procedures

2. Click
“Certificate”
after clicking
the dropdown
arrow.

Transter Selected Ownership

14) A queued prompt will appear asking to save the Audit Certificate, save it. Then drop an executed
copy of the document, and the Audit Certificate into Mortgage Director.

Note: For every document e-signed with DocuSign’s “Print to Sign” there MUST be an
accompanying Audit Certificate placed in the same folder in Mortgage Director.
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